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S.H.S. MISSION STATEMENT 
The Mission of Smithville High School is to continue our tradition of excellence by enabling our 
students to develop their skills, knowledge and attitudes to responsibly participate in a changing 
global society. 
 

G.M.S. MISSION STATEMENT 
Goals Motivation Success 

 
 
 
This Student/Parent Handbook is based in significant part on policies adopted by the Board of 
Education and Administrative Guidelines developed by the Superintendent.  Those Board 
Policies and Administrative Guidelines are periodically updated in response to changes in the 
law and other circumstances.  Therefore, there may have been changes to documents reviewed 
in this handbook since it was printed in 2016.  If you have questions or would like more 
information about a specific issue or document, contact your school principal or assistant 
principal, or access the document on the District’s website: www.green-local.org Policy Forms 
are available at your school office. 
 

http://www.green-local.org/
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SECTION 1:  INTRODUCTION AND GENERAL INFORMATION 

 
WELCOME 
Welcome to Green Middle School and Smithville High School! The faculty and staff at Smithville High 
School/Green Middle School are committed to helping you face the challenges of today and prepare for 
tomorrow.  It is up to you to make the best use of this time in your life.  Students and parents are 
encouraged to become familiar with this Handbook.  
 
The purpose of the Green Middle/Smithville High Handbook is to maintain an appropriate educational 
climate.   
 
NON-DISCRIMINATION 
We pledge to conform to standards established regarding non-discrimination.  The Green Local School 
district does not discriminate against students or employees on the basis of race, color, national origin, sex, 
religion, handicap or age.  Anyone having inquiries or complaints pertaining to this policy should contact the 
Superintendent, Title VI, Title IX and Section 504 Coordinator, Superintendent’s Office, P.O. Box 438, 484 
East Main Street, Smithville, OH, 44677; phone: 330-669-3921.  Guidelines governing non-discrimination 
and grievances are covered by board policy as follows:  4122, 3122, 2260, 4340, 5710 and 9130. 
 
DISTRICT COMPLIANCE OFFICER 
The Board designates the following individuals to serve as the District’s 504 Compliance 
Officers/ADA Coordinators (hereinafter referred to as the “District Compliance Officers”. 
 Jason DeMassimo  Lindsey Welch 
 Director of Operations  Director of Curriculum and Instruction 
 330-669-3165   330-669-3921 
 200 Smithie Drive  100 Smithie Drive 
 Smithville, OH  44677  Smithville, OH  44677 
 gren_demassi@tccsa.net  gren_lwelch@tccsa.net 
 
STUDENTS WITH DISABILITIES 
The American’s with Disabilities Act (A.D.A.) and Section 504 of the Rehabilitation Act (Section 504) 
prohibit discrimination against persons with a disability in any program receiving Federal financial 
assistance.  This protection applies not just to students, but to all individuals who have access to the 
District’s programs and facilities. 
 
The laws define a person with a disability as anyone who: 

A. Has a mental or physical impairment that substantially limits one or more major life 
activities; 

B. Has a record of such an impairment; or 
C. Is regarded as having such impairment. 

 
The District has specific responsibilities under these two laws, which include identifying, reviewing and, if 
the child is determined to be eligible, affording access to appropriate educational accommodation. 
 
Additionally, in accordance with State and Federal mandates, the District seeks out, assesses and 
appropriately services students with disabilities.  Staff members use a comprehensive child study process 
to systematically screen, assess and, if appropriate, place students in special education and related 
services.  Students are entitled to a free appropriate public education in the “least restrictive environment.” 
 
A student can access special education and related services through proper evaluation procedures.  Parent 
involvement in this procedure is important and required by Federal (IDEIA), A.D.A. and Section 504) and 
State law.  Contact the Green Local School District at 330-669-3921 to inquire about evaluation 
procedures, programs and services.  Covered by Board Policy 2260.01. 
 

mailto:gren_demassi@tccsa.net
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HOMELESS STUDENTS 
Homeless students will be provided with a free and appropriate public education in the same manner as 
other students served by the District.  Homeless students are eligible to receive transportation services, 
participate in education programs for students with disabilities or limited English proficiency, participate in 
gifted and talented programs, and receive meals under school nutrition programs.  Homeless students will 
not be denied enrollment based on lack of proof of residency.  Covered by board Policy 5111.01. 
 
STUDENT RESPONSIBILITIES 
The School’s rules and procedures are designed to allow students to be educated in a safe and orderly 
environment.  All students are expected to follow staff members’ directions and obey all school rules. 
 
Students must arrive to school on time, prepare to learn and participate.  If, for some reason, this is not 
possible, the student should seek help from the school counselor or principal. 
 

 Adult student’s (age 18 or older) must follow all school rules. 

 If residing at home, adult students are encouraged to include their parents in their educational 
program. 

In order to keep parents informed of their child’s progress in school, parents will be provided information on 
a regular basis and whenever concerns arise.  Many times it will be the responsibility of the student to 
deliver the information.  The school, however, may use the mail or hand delivery when appropriate.  
Parents have the option of receiving communication from the school via e-mail and/or facsimile by filling out 
the appropriate form available in the school office or on the website.  Parents are encouraged to build a 
two-way link with their child’s teachers and support staff by informing the staff of suggestions or concerns 
that may help their child better accomplish his/her educational goals. 
 
ENROLLING IN THE SCHOOL 
In general, State law requires students to enroll in the school district in which their parent or legal guardians 
reside. 

 Unless enrolling under the District’s open enrollment policy 

 Unless enrolling and paying tuition 
New students under the age of 18 must be enrolled by their parent or legal guardian.  When enrolling, 
parents must provide copies of the following: 

A.  A birth certificate or similar document 
B. Court papers allocating parental rights and responsibilities, or custody (if appropriate) 
C. Proof of residency 
D. Proof of immunization 
E. A power of attorney designating the student’s grandparent(s) as attorney-in-fact (Form 

5111 F7) or a caretaker authorization affidavit (Form 5111 F8) executed by the student’s 
grandparent(s) that provides the grandparent(s) with whom the student resides, authority 
over the care, physical custody, and control of the child, including the ability to enroll the 
child in school, consent in all school related matters, and discuss with the District the 
student’s educational progress(also see Form 5111 F9) 
 

Under certain circumstances, temporary enrollment may be permitted.  In such cases, parents will be 
notified about documentation required to establish permanent enrollment. 
 
Students enrolling from another school must have an official transcript from their previous school in order to 
have credits transferred.  The guidance office will assist in obtaining the transcript, if not presented at the 
time of enrollment. 
 
Homeless students who meet the Federal definition of homeless may enroll and will be under the District 
Liaison Homeless Children with regard to enrollment procedures. 
 
In addition, if a new student resides in the district with a grandparent and is the subject of a: (1)power of 
attorney designating the grandparent as the attorney-if-fact; or (2) a caretaker authorization affidavit 
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executed by the grandparent that provides the grandparent with authority over the care, physical custody, 
and control of the child, including ability to enroll the child in school, consent in all school related matters, 
and discuss with the district the child’s educational progress, the student’s grandparent may enroll the child 
in school on a tuition-free basis.  However, in addition to the above-referenced documents that are typically 
required for enrollment, the grandparent must provide the district with a duly executed and notarized copy 
of a power of attorney or caretaker authorization affidavit.  Covered by Board Policy 5111, 5112, 5113, 
5113.01, 5113.02. 
 
WITHDRAWAL/TRANSFER FROM SCHOOL 
No student under the age of 18 is allowed to withdraw from school without written consent of his/her 
parents and in compliance with State law.  A student who otherwise withdraws from school shall be 
reported to the juvenile judge of the county and to the Bureau of Motor Vehicles for suspension of their 
driver’s license, if s/he is under the age of 18. 
 
Parents must notify the Principal about plans to transfer their child to another school.  School records, 
including disciplinary records of suspension and expulsion, will be transferred to the new school within 14 
days of the parent’s notice or request.  Covered by Board Policy 5130. 
 
IMMUNIZATIONS 
In order to safeguard the school community from the spread of certain communicable diseases and 
in recognition that prevention is a means of combatting the spread of disease, the Board of 
Education requires all students to be immunized against poliomyelitis, measles, diphtheria, rubella 
(German Measles), pertussis, tetanus, mumps, and other legally designated in accordance with the 
State statutes, unless specifically exempt for medical or other reasons.  The Board also requires 
that students who start kindergarten during or after the school year beginning in 1999 be 
immunized against Hepatitis B or be  in the process of being immunized.  This policy pertains to 
both students who currently attend school in the District and those eligible to attend..  Covered by 
Board Policy 5320. 
 
EMERGENCY MEDICAL AUTHORIZATION 
A complete Emergency medical Authorization Form must be on file with the School in order for a student to 
participate in any activity off school grounds, including field trips, spectator trips, athletic or extracurricular 
activities, and co-curricular activities.  The Emergency Medical Authorization form is provided in the student 
folders and online at the start of each school year.  Covered by Board Policy 5341. 
 
STUDENTS WELL BEING 
Student safety is the responsibility of both the students and staff.  Staff members are familiar with 
emergency procedures such as evacuation procedures, fire and tornado drills, safety drills in the event 
terrorist or other violent attack, and accident reporting procedures.  If a student is aware of any dangerous 
situation or accident, s/he must notify a staff person immediately. 
 
State law requires that all students have an emergency medical authorization completed and signed by a 
parent or guardian on file in the School’s office. 
 
Students with specific health care needs should deliver written notice about such needs, along with 
physician documentation, to the School office. 
 
INJURY AND ILLNESS 
All injuries must be reported to a teacher or the office.  If the injuries are minor, the student will be treated 
and may return to class.  If medical attention is required, the office will follow the School’s emergency 
procedures and attempt to make contact with the student’s parents. 
 
A student who becomes ill during the school day should request permission to go to the office.  An 
appropriate adult in the office will determine whether the student should remain in school or go home.  No 
student will be released from school without proper parental permission. Covered by Board Policy 5340. 
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CONTROL OF BLOOD-BORNE PATHOGENS 
The school district seeks to provide a safe educational environment for students and take appropriate 
measures to protect those students who may be exposed to blood-borne pathogens in school environment 
and/or during their participation in school-related activities.  While the risks of students being exposed to 
blood-borne pathogens may be low, students must assume that all body fluids are potentially infectious and 
must take precaution to follow universal procedures in order to reduce such risks and minimize and/or 
prevent the potential for accidental infection. Covered by Board Policy 8453.01. 
 
Students may be exposed to blood-borne pathogens in situations, including but not limited to the following: 

 Engaging in activities with other students in the school environment (e.g., physical 
education class) where physical injuries or other actions that can cause bleeding or 
exposure to saliva and other body fluids may occur. 

 Working with equipment in the school environment that can cause cuts or similar 
injuries that produce bleeding. 

 Participation in extracurricular activities (i.e., athletic activities) where physical injuries 
or other actions can cause bleeding may occur. 

Whenever a student has contact with blood or other potentially infectious material, s/he must immediately 
notify his/her teacher, who will contact the School Nurse. 
 
The parents of a student who is exposed will be contacted immediately regarding the exposure and 
encouraged to have the student’s blood tested for Hepatitis B and HIV by his/her physician.  The student’s 
parents are encouraged to consult with the student’s physician concerning any necessary post-exposure 
treatment. 

 The student’s parent will be asked to provide a copy of the test results and any post-
exposure treatment for maintenance in the student’s educational record in 
accordance with the Federal and State laws concerning confidentiality. 

 
The parents of the student who caused the exposure will also be contacted immediately and advised to 
have the student’s blood tested for Hepatitis B and HIV virus in cooperation with his/her physician. 

 The student’s parents will be asked for a copy of the test results for maintenance in 
the student’s educational record in accordance with Federal and State laws 
concerning confidentiality. 

 The student’s parents will be encouraged to allow the District to release their child’s 
name to the exposed student’s parents, in the event serious health issues are 
presented as a result of the exposure. 

 
ELECTRONIC SURVEILANCE  
Electronic surveillance equipment is in place at a number of locations on campus.  This equipment is 
intended to serve as a deterrent to crimes that may be committed against our school property, our students 
and our staff. Covered by board policy 7440.01 
 
CLOSING/DELAY INFORMATION 
Severe weather conditions, mechanical failure or other emergency conditions may at times make it 
necessary for the Superintendent to close and/or delay school.  Here are the stations you should listen to 
for school closing and/or delay announcements: 
Television:  Clear Picture Cable Channel 9  Radio:  WQKT 104.5 FM 
    WJW Fox Channel 8    WKVX 960 AM 
  Green Local District Alerts- Sign up on the District Web Page 
 
COMMUNICATION FROM SCHOOL 
Announcements - Daily announcements are read every morning over the public address system or on 
closed circuit TV.  The announcements are also e-mailed to the Wayne County Schools Career Center and 
posted on a bulletin board there.  These same announcements are posted daily on our website 
(http://www.green-local.k12.oh.us/shs/).  We are making every effort to keep students and parents 
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informed about the daily activities in our school.  Parents and students must be responsible to avail 
themselves to these opportunities to be informed and to know the information provided through these daily 
announcements. 
 
Monthly Calendars – Monthly calendars of all middle school/high school events can be found on our 
website via Dynacal. 
Grades  - Grades will be posted on Progress Book following each quarter.  Final grades will be mailed 
along with a final transcript for the year. 
Interims – Interims will be sent via Progress Book to all students at the halfway point in each grading 
period, with an approximate grade and appropriate comments for the first half of the grading period. 
Invoices - Several times a year, invoices will be mailed to the parents informing them of fees and fines that 
are due.  Official documents such as grade cards, diplomas and transcripts may be withheld until these 
obligations are fulfilled. 
Newsletters – Quarterly newsletters will be sent via e-mail to parents during the school year to keep them 
informed of what is happening at Green Middle School/Smithville High School. 
Website (http://www.green-local.k12.oh.us/shs/) - With increasing access to the Internet, we can provide 
more current information faster and at less cost.  On the middle school/high school website, you will find 
homework assignments, schedules and calendars.     Other items of interest on the website will include this 
handbook. 
 
COMMUNICATION TO SCHOOL 
Office Hours – Middle/High School 7:00 a.m. - 3:30 p.m. 

- Central Office 8:00 a.m. - 5:00 p.m. (Superintendent/Treasurer) 
 

Phone       - High School/Middle School:  330-669-3165 
      - Central Office:   330-669-3921 
Fax -       - High School/Middle School:   330-669-2069 
 
Mailing Address –  High School: 200 Smithie Drive, Smithville, OH  44677 
            Middle School:  200 Smithie Drive, Smithville, OH  44677 
 
MEDICATION 
Students requiring medication during the school day must have a “Dispensing of Medication” form on file, 
along with the medication they are to take, in the Main Office.  The medication must be in its original 
container.  The form must be signed by the parent or guardian and physician if it is a prescription.  No 
medication will be dispensed without this form.  Students are not permitted to share medicine, either 
prescription or over-the-counter, at any time.  Sharing or distributing medicine or any mood-altering 
substance may lead to suspension or expulsion. Covered by Board Policy 5330 

 
HEALTH & CLINIC 
If a student gets sick during the school day, he/she must use the office phone to call home.  The office may 
grant permission for the student to go home if parent verification is given.  No assignment will be made to 
the clinic for an extended period of time. At no time shall an ill student remain in a school restroom or any 
other area without notifying the office.  Students who fail to notify the office when ill will be considered truant 
from their scheduled class.  
 
FIELD TRIPS 
A student must secure written permission for any school trip from their parent or guardian.  Students are 
never to drive on field trips or school-sponsored trips.  They are to ride school provided transportation only 
unless otherwise designated by the Principal.  NOTE:  All school regulations apply on school trips.  
Students not attending a class field trip will be responsible for an assignment that would replace the 
information lost from not attending the trip. 
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HALLWAY 
During Class Time - No student is to be in the hallway without a pass from the teacher/staff under whose 
responsibility he/she is assigned on his/her schedule.   
 
During Class Changes - Respect others by keeping hands, feet and undesirable comments to yourself.  
No horseplay is acceptable, such as tripping, poking and pushing. 
 
LUNCH 
Lunch is being provided as a service to our students and staff.  The food service provides a wide variety of 
choices, including a well-balanced lunch.  All students are to eat in the cafeteria and remain there until the 
end of the lunch period.     Other students wanting to use the vending machines or re-enter the lunch line 
should ask the supervisor on duty for permission.  All students are to ask permission to use the restroom.  
Lunch is closed at Smithville High School/Green Middle School, so students are not allowed to leave the 
campus for lunch, and visitors are not allowed to come in unless they have permission from the Main 
Office. 
While in the Cafeteria, individuals are expected to behave in an orderly manner, respecting the rights of 
others.  The following regulations are to be adhered to at all times: 
1. Students are not permitted to cut in line for any reason. 
2. Students are not to charge lunches.. 
3. Students are to show respect to all staff, including cafeteria and custodial. 
4. Students are not to throw food or any objects. 
5. After eating, clean up the area in which you were eating, dispose of all trash in the receptacles provided, 
and place trays in tray returns. 
6. Students are not allowed in the hallways without a pass.  Students are not to go to the offices without 
specific permission.  No passes to classrooms. 
7. Students are to ask permission to go to the restroom.    
 
OUTSIDE OF REGULAR SCHOOL HOURS 
Students are not to arrive in the building until   7:15 a.m. and be off the school premises by 2:40 p.m., 
unless they are going to a supervised school activity. 
 
Students involved in activities are to be out of the buildings and away from school premises within 30 
minutes after the completion of the activity.  Students found loitering on school grounds may be subject to 
disciplinary action.  Parents having concerns should contact the Principal or supervisor.  
 
LOCKERS 
Lockers, both hall lockers and gym lockers, are the property of the Green Local Board of Education.  It may 
be necessary to conduct random searches of student lockers and the contents thereof in order to maintain 
discipline, to ensure that policies adopted by the Green Local Board of Education are followed, and to see 
that no laws are being violated.  Appropriate disciplinary action will be taken if any items found in student 
lockers violate the Code of Conduct, Board Policy or societal laws.  Students assigned lockers will be held 
fully accountable for damage of any kind to those lockers, will be subject to the code of conduct sanctions, 
and will be directed to pay restitution to Green Local Schools for cost of repairs.  Students are to use only 
the locker assigned them by the office.  In order to secure your possessions in your locker, you should not 
share your combination with anyone and do not “set” your lock. 
Green Local Schools is not responsible for the care/safekeeping of personal property, including musical 
instruments and athletic equipment brought onto school property.  Students are responsible for the return of 
books, equipment or instruments in reasonably the same condition as issued to them; otherwise, students 
and parents will be held financially responsible. 
 
SEARCH AND SEIZURE 
Search of a student and his/her possessions, including vehicles, may be conducted at any time the student 
is under the jurisdiction of the Board of Education if there is a reasonable suspicion that the student is in 
violation of laws or school rules.  A search may also be conducted to protect the safety of others.  All 
searches may be conducted with or without a student's consent. Covered by Board Policy 5771 
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STUDENT CONCERNS, SUGGESTIONS AND GRIEVANCES 
The school is here for the benefit of the students.  The staff is here to assist a student in becoming a 
responsible adult.  If a student has suggestions that could improve the school, s/he should feel free to offer 
them in a constructive and respectful way.  Written suggestions may be presented directly to the Principal 
or to the student government. 
 
When a concern or grievance arises, no student will be harassed by any staff member or need fear reprisal 
for the proper expression of a legitimate concern.  As with suggestions, concerns and grievances may be 
directed to the Principal or the student government. 

 
STUDENT RIGHTS OF EXPRESSION 
The school recognizes the right of students to express themselves.  With the right of expression comes the 
responsibility to do it appropriately.  Students may distribute or display, at appropriate times, non-
sponsored, non-commercial written material and petitions; buttons, badges, or other insignia; clothing, 
insignia, and banners; and audio and video materials.  All items must meet school guidelines. 
A. A material cannot be displayed if it: 
 1. is obscene to minors, libelous, indecent or vulgar 
 2. advertises any product or service not permitted to minors by law 
 3. intends to be insulting or harassing 
 4. intends to incite fighting or presents a likelihood of disrupting school or a school event 
 
B. Materials may not be displayed or distributed during class periods or during passing times between 
classes.  Permission may be granted for display or distribution during lunch periods and after school in 
designated locations, as long as exits are not blocked and there is proper access to and egress from the 
building.  Students who are unsure whether or not materials they wish to display meet school guidelines 
may present them to the Principal 24 hours prior to display. 
 
VALUABLES 
Students are encouraged not to bring items of value to school.  Items such as jewelry, large amounts of 
money, expensive clothing, non-essential electronic equipment, etc., are tempting targets for theft and 
extortion.  The school cannot be liable for loss or damage to personal items.  It is important to put your 
things in a secure location, which should include locking them up. There is no expectation that school 
officials will conduct searches for lost or stolen items.  
 
STUDENT RIGHTS AND RESPONSIBILITIES 
All students have a right to an education.  That right carries with it responsibilities, primarily to respect the 
rights of others. 
 
The rules and procedures of the school are designed to allow each student to obtain a safe, orderly and 
appropriate education.  Students can expect their right to freedom of expression and association and to fair 
treatment as long as they respect those rights for their fellow students and the staff.  Students will be 
expected to follow teacher directions and obey all school rules.  Disciplinary procedures are designed to 
insure due process (a fair hearing) before a student is removed because of his/her behavior. 
Parents have the right to know how their child is succeeding in school and will be provided information on a 
regular basis and as needed, when concerns arise.  Many times it will be the responsibility of the student to 
deliver that information.  If necessary, the mail or hand delivery may be used to insure contact.  Parents are 
encouraged to build a two-way link with their student's teachers and support staff by informing the staff of 
suggestions or concerns that may help their child better accomplish his/her educational goals. 
 
The staff expects students to arrive at school prepared to learn.  It is the student's responsibility to arrive on 
time and be prepared to participate in the educational program.  If for some reason this is not possible, the 
student should seek help from the Principal or the Guidance Counselor. 
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Adult students (age 18 or older) must comply with the rules and regulations of Smithville High School, 
including in-school restrictions and all detentions.  Parents must write the excuse for dependent 18-year-old 
students.  We ask that, if residing at home, adult students include their parents in their educational 
program.  Students living on their own must prove their emancipated status by providing information on the 
first school day of each month, as requested by the administration.  Students who are 18 years old and 
older may be withdrawn from school for excessive unexcused absences. 
 
Students enrolled in the Wayne County Schools Career Center and/or a local college for courses must 
comply with the rules and regulations of Smithville High School. 
 
Freedom not only carries rights but also accompanies responsibilities for all concerned. Covered by Board 
Policy 5780 
 
VISITORS 
All visitors are to stop in at the Main Office, where they will receive a nametag for the day. 
 

SECTION 2: ATTENDANCE 
Good attendance is a cornerstone of good achievement.  Students must be in school whenever possible.  
Regular school attendance shall be defined as participation in all activities assigned to a student during 
specified school hours when classes are being conducted.   Regular class attendance is critical for the 
student to receive the full benefit of the educational program at Green MS/Smithville High School.  Parents 
are encouraged to schedule appointments during non-school hours to any extent possible.    
 
Medical excuses will be required after a student accumulates ten (10) excused absences without a medical 
excuse.  Medical excuses will be required after a high school student accumulates five (5) excused 
absences per semester without a medical excuse.  A medical excuse is defined as a note from a doctor that 
states the student was seen by the doctor and in the doctor’s opinion was unable to attend school due to 
medical reasons.  Absence exceeding the above limits will be considered unexcused without a signed 
medical excuse. 
 
Students at the high school level accumulating more than ten percent (10%)(nine (9) days) unexcused 
absence during a semester will not have completed course requirements and will receive no credit.  
Students at the elementary and middle school levels accumulating more than ten percent (10%) (eighteen 
(18) days) unexcused absence during a year will be retained at current grade level for the following year.  
Parents will be notified by mail when medical excuses will be required to assure an excused absence. 
 
ABSENCES  Green Middle School/Smithville High School 
Procedure to Follow 
1. Parents/guardians must phone the school to report absences, as required by the State of Ohio.  
Please call before 7:30 a.m.  If we do not receive a call, school officials will phone the home or workplace 
to check on missing students  
 
2. A note signed by a parent or guardian is required the day the student returns to school for any absence, 
regardless of length of time missed, reason (including appointments) or age.  An unexcused absence will 
be listed for all absences other than those which are excused under Ohio law, regardless of any note 
brought in upon a student's return.  (Note:  Excuses submitted by the Wayne County Fair Board will be 
honored and regarded as field trip days and will not be logged as an absence. If a student fails to bring a 
note for his/her absence by the fifth day of return, he/she will be marked unexcused. 
 
Excused Absences and Tardies* 
The only tardiness or absence that will be excused is that provided for in Ohio Law and confirmed by 
parents or by legal guardian.  Examples of this are: 
1. Personal illness (Note:  The administration may require the validation of a physician if deemed 
advisable.) 
2. Illness in the family necessitating the presence of the child 
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3. Death in the family 
4. Quarantine 
5. Working at home due to absence or incapacity of parents or guardians 
6. Observation or celebration of a bona fide religious holiday 
7.   Out of state travel (up to a maximum of four (4) days per school year) to participate in a District –
approved enrichment or extracurricular activity 
 Any classroom assignment missed due to the absence shall be completed by the student. 
8. Such good cause as may be acceptable by the Superintendent 
9. Medically necessary leave for a pregnant student in accordance with Policy 5751 
 
Medical excuses are required after a high school student accumulates  five (5) excused absences per 
semester without a medical  excuse or  ten (10) excused absences** per year without a medical excuse.  A 
medical excuse is defined as a doctor's note that states the student was seen by the doctor and in the 
doctor's opinion was unable to attend school due to medical reasons.  Absences exceeding the above limits 
will be unexcused (i.e., without excuse) without a signed medical excuse.  Appointments for doctors and 
dentists will be considered medical excuses as long as they are not excessive as determined by the 
Principal. 
 
Students who are absent because of being on field trips, at school related events or in in-school restriction 
are excused, and these do not count towards the five permitted per semester. 
 *This policy applies to full-day absences, half-day absences, late arrivals, early dismissals, dismissals and 
returns, and tardies. 
**The five (5) excused absences per year without a medical excuse include absences that are full-day 
absences, half-day absences, late arrivals, early dismissals, and dismissals and returns.  They do not 
include tardies. 
 
Late Arrivals, Dismissals and One-Half-Day Absences 
Students arriving after 7:30 a.m. but before 9:31 a.m will be considered tardy. 
½ Day Absence A.M. – Students arriving after 9:30 a.m. but before 11:00 a.m. will be considered absent ½ 
day morning. 
½ Day Absence P.M. – Student leaving after 11:00 a.m but before 12:25p.m. will be considered ½ day p.m. 
absent. 
Student must sign in at the Main Office immediately upon arrival and will receive a blue Admission Slip to 
enter classes missed. 
 
TARDIES 
Students tardy to school are to report to the Attendance Office or Main Office upon arrival.   "Car trouble,” 
being late while the buses made it on time in inclement weather, or being tired from a school-related event 
the previous night are considered unexcused (after one tardy occurs).  When changing classes, students 
who are tardy to class should report directly to their classroom with a note from the teacher responsible for 
making them tardy.  A tardy that is accompanied by an excuse from the school employee responsible for 
delaying the student, or from the Main Office, will be considered excused and will not apply to the 
procedure below.  If it happens an excessive number of times, the staff members need to address the 
problem.  Teachers will note all tardies in their gradebooks.   Tardies to school may also count as tardies to 
the first class, but the student will not receive double the punishment for the same tardy.  After the first tardy 
(tardies accumulate for the semester each class period), the following procedure will take place (each with 
parental contact): 
3 Tardy---Detention   5 Tardy--- Detention      7 Tardy---Saturday School     9 Tardy---In –School Restriction 
  
Tardies will reset after the first semester. 
 
Dismissal and Return* - Student leaves school after his/her scheduled start of the day bell but returns 
before the dismissal bell (usually rings at 2:27 p.m.).  Student must sign out at Main Office when leaving 
and sign in immediately upon return.  Student will receive Admission Slip to enter classes missed or arriving 
late. 
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Dismissal* - Student leaves school after the start of the day bell but does not return by the dismissal bell.  
Student must first have permission to leave from the Main Office and parent/guardian.  Student must sign 
out just prior to leaving.  Student must sign in at the Main Office upon returning, turn in a note for the 
absence and receive a blue Admission Slip to enter classes missed. 
*The student will be considered absent from any class from which they miss more than twenty (20) minutes 
of the instructional period. 
1. Late arrivals, dismissals and returns, or early dismissals of less than two hours will not be recorded as 
absences for official purposes such as perfect attendance, etc., but will be recorded in the high school Main 
Office for other administrative purposes. 
2. Late arrivals, dismissals and returns, or early dismissals of more than two hours will be recorded as half 
(1/2) day absences if the student is in school at least two hours. 
3. Late arrivals, dismissals and returns, or early dismissals which cause a student to be in school less than 
two hours will be counted as a full-day absence. 
4. Late arrivals, dismissals and returns, and early dismissals shall be deemed excused or unexcused on 
the same basis as all-day absences as noted earlier in this policy.  All will count towards the policy of five 
allowable absences in a semester without a medical excuse. 
5. Unexcused tardiness, leaving without permission, missing class time without an excuse (skipping) and 
truancy are violations of the Student Conduct Code and subject to disciplinary action as determined by the 
Principal. 
 
Unexcused Absences 
Unexcused absences are not acceptable.  Attendance is a course credit requirement.    The accumulation 
of unexcused absences is against the law, can lead to loss of class credit and/or failure, and will result in 
the referral of the student to juvenile court.  Additional sanctions for accumulated unexcused absences are 
listed below; their purpose is to underscore that unexcused absences are not acceptable:   
 
An unexcused absence also means that the student will receive no credit for any work missed during the 
unexcused absence, including tests.  Students who accumulate excessive absences may forfeit particular 
privileges (field trips, college visit days, driving to school, participation in extra-curricular activities, dances, 
etc.)  Students who are absent because of out-of-school suspension or expulsion are considered 
unexcused as far as work is concerned, but those do not count towards the sanctions listed above. 
 
TRUANCY 
Under Ohio Law, when a student of compulsory school attendance age is absent without excuse for 10 
consecutive days (or 15 days per semester), the Principal may recommend that the Superintendent contact 
the Ohio Department of Motor Vehicles and have the student's driver’s license revoked until the student 
reaches the age of 18. 
 
Under Ohio law, a truant is classified as either a Habitual Truant or a Chronic Truant for purposes of 
prosecution.  A student is considered a Habitual Truant if he/she has any of the following:  5 or more 
consecutive unexcused days, 7 or more unexcused absences in a month, or 12 or more unexcused 
absences in a year.  A student is considered a Chronic Truant if he/she has any of the following:  7 or more 
consecutive unexcused days, 10 or more unexcused absences in a month, and 15 or more unexcused 
absences in a school year.  A Habitual Truant student may be adjudicated an unruly child, and a 
Chronically Truant child may be adjudicated a delinquent child by the Juvenile Court.  In addition, the 
parent/guardian of a Habitual Truant or Chronic Truant may be prosecuted, possibly even resulting in 
criminal prosecution, by the court system and may be referred to the Superintendent if truancy is flagrant.  
Two warning letters will be sent out prior to recommendation to the Superintendent for legal action or for 
expulsion. 
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VACATIONS CAUSING ABSENCES FROM SCHOOL 
Parents are encouraged to plan vacations during times when school is not in session.  However, to 
accommodate families who find it necessary to take their vacations during the school year, parents must 
contact the Principal at least two (2) weeks prior to the vacation and submit a written request with 
dates of absences.  Students are to be on vacation with their family, defined as immediate parent, step-
parent, legal guardian or approved relative.  Work assigned to the student prior to vacation shall be 
presented to teachers upon return.  Students will have one (1) day for every two (2) days absent to turn in 
additional required work and to complete exams. Anything over five (5) days must have principal approval. 
 
MAKE-UP FORMULA OF WORK 
Make-up work for credit will be given to students with an excused absence.  Students have one day for 
each day of an excused absence to make up work.  Projects and term papers are due on the due 
date, and it is the responsibility of the student to make arrangements that the project/paper gets to 
the assigning teacher.  When the absence is known about beforehand, the student should secure 
assignments from teachers ahead of time and have assignments completed upon returning to school.  
Announced tests/quizzes before an absence do not excuse students from taking them upon their 
return from school if no new material was taught.  Any work not made up on time will result in F's 
being issued.   Parents are encouraged to connect to the school website for assignments on Progress 
Book.  Upon request, teachers will supply schoolwork for students who have received an unexcused 
absence; however, no credit will be given.  Out-of-school suspensions are unexcused absences.    
 
 
ATTENDANCE REQUIREMENT FOR PARTICIPATION 

A.  Students participating in extracurricular activities must be in attendance for half day.  The time 
for half day is 11:00.  Students will need to be in attendance from 7:30 until 11:00 or 11:00 until 
2:25.  The other half day absence must be an excused absence to be eligible for participation. 
 

STUDENT ATTENDANCE AT SCHOOL EVENTS 
Students are encouraged to attend as many after school events as possible, without interfering with their 
school work and home activities.  Enthusiastic spectators help to build school spirit and encourage those 
students participating in the event. 

 
It is strongly advised that students attending evening events as non-participants be accompanied by a 
parent or adult chaperone.  The Board is not responsible for supervising unaccompanied students nor will it 
be responsible for students who arrive without an adult chaperone. 
 
DENIAL OF CREDIT FOR CLASSES 
Students accumulating more than 15 days unexcused absences during a school year will not have 
completed course requirements and will receive no credit for the course to be counted towards graduation 
requirements, regardless of the grade average.  Students should make every effort to attend class as much 
as possible.  Students who miss a class unnecessarily may regret it later if they have an absence that is 
unavoidable which results in denial of credit. 
 
Notification Process:  Notifications will be sent to parents upon the 5th and the 7th unexcused absences from 
their class during a semester.  On the 15th unexcused absence, when credit is denied, the notice will be 
sent via mail to the parents. 
 
School Related Exemption - Days that students are absent because they are being provided an education 
outside the class, as approved by the Principal, will not count towards the days for denial of credit.  This 
includes days of in-school restriction. 
 
Out-of-School Suspension Exemption:  Days that a student is absent because of out-of-school suspension 
will not count towards the denial of credit. 
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Appeal Process:  When a student has been denied credit in a course as per this policy, the student or 
parent may write a letter appealing that decision to the Principal.  This letter of appeal should be received 
no later than two weeks after completion of the course.  The letter of appeal must include specific reasons 
for every absence for the year, not just the ones over the limit, and the reason that the excessive absences 
should be considered the exception to this rule. A meeting then must be set up with the Principal and 
additional requirements (i.e, time, academics) may be required. 
 
HUNTING 
Hunting trips with the family follow the same rules and procedures as any other family vacation during the 
school year. 
 
COLLEGE VISITS 
Juniors and seniors may be excused to visit prospective colleges if approved by the Attendance Officer.  
Students will arrange to make up all assignments missed.  College visits are limited to two (2) days per 
school year.  Signed forms from the admissions office must be brought back to the Attendance Officer to be 
put in the student file.  These days do not count as absences. 
 

SECTION 3:  EXPECTATIONS OF STUDENTS 
 

ASSEMBLY PROCEDURE AND CONDUCT 
Students must sit in the assigned area in the gymnasium during an assembly or pep rally.  All students 
must attend assemblies unless designated otherwise by the Principal.  Conduct will always be appropriate 
to the type of program being observed (examples:  quiet and respect shown for the Veterans' assembly and 
N.H.S. induction; loud, noisy and audience participation in a pep assembly).  Classroom decorum will 
usually be in order.  Remember that your entire school will be judged by your conduct.  For general 
assemblies, classes will sit as a group with their teachers, filling the center of the bleachers first. 
 
DRESS CODE 
School officials have the right to determine what "appropriate" dress is.  Pupils are to be clean and neat and 
wear appropriate clothing.  The Board of Education believes that the responsibility for seeing that the child 
is appropriately dressed is the parents' and not the schools.  Extreme clothing and hairstyles are 
discouraged at school and at school-sponsored activities.  The following specific regulations have been set 
forth by a committee of students, teachers and the Principal to clarify the general concepts set forth by the 
Board of Education: 
 1).Sweatpants are permitted and must be worn at waist level. 
 
2.) Pajamas are not permitted unless sanctioned by the school (i.e., Pajama Day) any item that may be 
perceived as pajamas will be considered pajamas and will not be permitted 
.  3.   Apparel, jewelry and/or accessories portraying items or activities considered illegal for young people 
and/or related to drug, alcohol or tobacco use are not permissible.  Likewise, any garment with any 
obscene work or symbol, sexual connotation, racial slur, or ethnic or sexist attitude is inappropriate.  
Clothing that has writing, pictures or attached symbols which depict, suggest or promote violence, 
weapons, death, hate, obscenities or activities against school regulations is prohibited.  This includes items 
that show sponsorship by companies described above (e.g., NASCAR drivers sponsored by alcoholic 
beverage companies or sporting events sponsored by tobacco companies).  
 
 4. Clothing or apparel (including hats) that makes an inappropriate statement for a school setting is not to 
be worn.  (If any apparel has one of its multiple meanings violating the above, it is considered 
inappropriate.) 
  4. Appropriate footwear should be worn. 
 
 5. Hats, headbands and other head coverings (including sweatshirt/jacket hoods, bandanas and 
sweatbands) are not to be worn (exceptions: welding, agriculture, religious observances and shop classes 
with teacher permission).     
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Student head coverings are to be removed upon entering the building in the morning and kept off until 
exiting the building. 

 
  6. The only acceptable facial piercing will be the ears and nose piercing when flush with the skin.  
Eyebrow/lip piercing and nose rings are not permitted while in school.  Physical education classes require 
all jewelry and piercing to be removed or credit is denied.  
 
  7. Halters, tank tops, tube tops, transparent clothing and clothing which expose the midriff or cleavage, or 
in general is revealing, are not acceptable for school.  Undergarments must not be visible.  No strapless or 
thin "spaghetti" strap attire is appropriate for young ladies at school.  Straps should be at least 1" in width. 
 
  8. Cutout or tattered clothing with holes is not acceptable. Skin must not show above knee. 
 

9. Mid-thigh or longer shorts, skirts and dresses are appropriate (the student’s fingertips of their fully 
extended arms should be touching the material of the clothing).  Biker shorts, spandex and pajama 
wear are not appropriate. 

 
10. For young men, shirts must cover armpits and shoulders, cut off sleeves are inappropriate.   Pants are 

to be worn at appropriate waist level with no undergarments showing. 
 
11. Sunglasses are allowed only with a prescription and a doctor's note given to the Main Office. 
 
12. For safety reasons, no chains or chain wallets are allowed. 
 
13. Other dress adjustments may be required if the Principal/staff member determines the attire is not 
acceptable according to community standards. Students who do not abide by this code will be required to 
phone home for a change of clothes or will be sent home and counted as unexcused. Students may be 
required to wear donated clothes, if none other can be found that is appropriate.  Students who repeatedly 
do not abide by this code, as with all rules and regulations, will be considered insubordinate and dealt with 
accordingly. 
 
BUS RULES 
 Student Conduct on School Buses 
Transportation is a service provided by the Green Local School District Board of Education and should be 
regarded as a privilege by students and parents.  It is expected that those who ride the school buses will 
observe classroom conduct at all times.  Students and parents both must exercise these responsibilities. 

Students 

1. Students should follow reasonable directions the first time they are given.   
2. Students are expected to observe appropriate conduct as written in the school code of conduct 

while on the bus. 
3. Leave and board the bus at the designated stop unless you have a bus pass signed by the 

building principal stating otherwise.  This will be done only in emergencies, not for convenience.  
4. Students are not to cross the street to enter or exit the bus until the driver motions them across.  
5. Students must maintain absolute quiet at railroad crossings and other places of danger as 

specified by the driver.  
6. Students are not permitted to bring on the bus items larger than those which can be held on the 

lap.  Animals, glass or liquids are not permitted.  (ORC  4511.76) 
 PARENTS 

1. Parents are responsible for the safety and discipline of students while going to and from the bus 
stop. 

2. Parents are urged to have their children at the bus stop five minutes ahead of time as buses 
operate on a time schedule.  This schedule will not permit waiting for tardy students. If your bus 
is more than 15 minutes late, call the Transportation Department at 330-669-2100. 

3. Parents will be monetarily responsible for any damage done to a bus by their children. 
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4. The school does not enter disputes involving parents and students prior to pick-up or after return 
to the bus stop. 

5. Please do not discuss bus problems with the driver while he/she is on the route.  This delays the 
schedule of the bus.  Call the Transportation Department at 330-669-2100. 

DISCIPLINE 

Proper conduct on a school bus is necessary to insure the safety of students and the driver.  When a 
student does not display proper conduct on a bus, suspension and/or expulsion from the bus can be the 
result of the misbehavior.  School personnel will make every effort to protect the rights of the student 
through the use of due process procedures when suspension or expulsion is used.  

Discipline Code 

1. Bus Stops—improper behavior at bus stops, including physical aggressiveness and property 
destruction will not be tolerated.  

2. Seating—pupils should go immediately to a seat or an assigned seat and remain seated at all 
times. 

3. Obscene Language/Gestures/Spitting—these will not be tolerated. 
4. Objects—head, arm or legs must be kept inside the bus at all times; no objects are to be thrown 

on or out of the bus. 
5. Fighting/Pushing/Tripping—these are not permitted at any time. 
6. Tobacco/Alcohol/Harmful Drugs/Weapons or look alike—the possession of tobacco in any form, 

alcohol or harmful drugs, any weapons or look alike will not be permitted on the school bus.  
7. Food/Drink—eating and/or drinking on a bus is not permitted except as required for medical 

reasons. 
8. Damage—a student shall not cause or attempt to cause damage to a school bus.  

Discipline Procedure 

1. First Violation—the student is warned by the driver.  The student’s name is recorded by the 
driver.  

2. Second Violation—a written record is made by the driver. The parent will be notified by the 
driver.  A student may be assigned a designated seat near the driver. 

3. Third Violation—the principal is notified by the driver in writing.  The principal can hold a 
conference with the driver, student and/or parent.  The principal can suspend the riding privilege 
for a designated period of time.  

Suspension Sequence 

 First Suspension—suggested three days off the bus, but not limited to.  
1. Second Suspension—suggested five days off the bus, but not limited to. 
2. Third Suspension—suggested ten days off the bus, but not limited to.  
3. Fourth Suspension—suspension from the bus for the remainder of the semester. 
4. Severe Clause—a severe incident could result in immediate suspension or expulsion from the 

bus.  
 

A driver can request that a student be suspended from the bus for repeated minor misbehavior such as 

refusal to follow directions.  

 

 If an incident occurs on the bus which according to the Student Code calls for suspension from school, the 

Student Code of Conduct will take precedence.  The student will be suspended from school. 

 
Suspension Appeal  
A parent/guardian of a student wishing to appeal a bus suspension may do so by contacting the building 
principal within 24 hours.  
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GREEN MIDDLE SCHOOL 

 
 

GREEN MIDDLE SCHOOL 
SECTION 4 : ACADEMICS 

 
SCHEDULES FOR SCHOOL DAY 
The normal instructional day is from 7:30 a.m. until 2:27 p.m.  No students are to be in the buildings before 
7:15 a.m. or after 2:40 p.m. unless under the supervision of a staff member. 
 

BELL SCHEDULE 
 
 Bell #1 Bell #2  Bell#4 
 Regular  2Hr. Delay  2HR. Early 
 Schedule Schedule  Release  
Tardy Bell 7:30 Tardy Bell 9:30 Tardy Bell 7:30  
HR 7:30-7:35 HR 9:30-9:35 HR   7:30-7:35  
Period 1 7:30-8:20 Period 1 9:38-10:13 Period 1 7:38-8:13 
Period 2 8:23-9:10 Period 2 10:16-10:51 Period 2  8:16-8:51  
Period 3 9:13-10:00 Period 3 10:54-11:29 Period 3  8:54-9:29  
Period 4 10:03-10:50 Period 4A(6/7 lunch) 11:32-12:03 Period 4A(6/7Lunch)  9:32-10:02 
Period 5A(6/7LUNCH) 10:52-11:22 Period 4A(8Class) 11:32-12:07 Period 4A(8Class)      9:32-10:07 
Period 5B(8CLASS) 10:52-11:38 Period 4B(6/7Class) 12:06-12:40 Period 4B(6/7Class)   10:05-10:40 
Period 6A 11:25-12:11 Period 4B(8Lunch) 12:10-12:40 Period 4B(8Lunch)     10:10-10:40 
Period 6B(8LUNCH) 11:41-12:11 Period 5&6 12:43-1:18 Period 5&6          10:43-11:18 
Period 7 (WIN) 12:14-12:47 Period 8 1:21-1:52 Period 8          11:21-11:52 
Period 8 12:50-1:36 Period 9 1:54-2:25 Period 9          11:54-12:25 
Period 9  1:39-2:25  

 
Board of Education 
Green Local School District 
PROMOTION/RETENTION GUIDELINES FOR POLICY 5410 
 
The Board of Education recognized that the personal, social, physical and educational growth of 
students will vary and that they should be placed in the educational setting most appropriate to their 
needs at the various stages of their growth. 
 
It shall be the policy of the Board that each student is moved forward in a continuous pattern of 
achievement and growth that is in harmony with his/her own development.  Such pattern should 
coincide with the system of grade levels established by this Board and the instructional objectives 
established for each. 
 
Grades 6 – 8 
A. Developmental progress and the ability in basic skills will be primary considerations in grades 

6-8.  Those considerations could include but are not limited to issues such as mastering grade 
level exit skills in all areas, maturity, ability to work independently, self-esteem, appropriate 
social skills, and reading at grade level.  Any student failing two (2) or more core subjects may 
be retained. 

B. A student may be retained if he/she has more than 10% of the scheduled school days as 
unexcused absences.  Retention for unexcused absences may only be overridden if the 
principal and teacher believe the student is academically prepared to move to the next grade 
level.   

C. The guidance counselor shall notify in writing parents of students who are at risk of failing at 
the end of the first semester and at the end of the third nine (9) weeks. 

D. Reasons for override of retention shall include: 
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1.  The principal and reading teacher(s) agree student is academically ready in the area of reading to 
be promoted to the next grade level.  The rationale for an override shall be documented in written 
form placed in the student’s permanent record file.  Rationale may be included but is not limited to the 
following: 

 a).  Performance at previous grade level 
 b).  Yearlong classroom performance. 
 c).  Mastery of grade level exit skills. 

d). Teacher observation of student performance. 
 

 2.  Attending summer remediation may be considered as reason for an override as determined by the 
principal. 
 
 3.  A student is on an IEP which indicates exemption. 
 

E. Prior to the end of the third nine weeks a meeting shall be held for each student who is at risk 
for retention.  The purpose of the meeting shall be for input and discussion.  The principal, 
teacher, parents, and other appropriate staff members will be invited.  The guidance counselor 
shall request, organize, conduct, and document the meeting. 

F. At the end of the school year the teacher/teachers and principal will agree upon one of the 
following recommendations for each student. 

1. Promotion 
Occurs when a student is doing either the caliber of work (grade level) that indicates 
the student has met the criteria established in Policy 5410 and restated below. 

2. Placement 
Occurs when a student is not doing the caliber of work that indicates the student 
should be promoted to the next grade.  However, the IAT recommends and the 
building administrator concurs, that this is in the student’s best interest to move to the 
next grade level. 

3. Retention 
Occurs when a student is not doing the caliber of work that indicates the student 
should be promoted to the next grade, based on the recommendation of the Student 
Intervention Team with the concurrence of the building administrator. 

 
A student Intervention Team (IAT) is to be appointed by the principal to consider situations in which 
students may not be promoted to the next grade or may not graduate.  Such a team should include: 
 1.  Classroom teachers, 
 2.  Counselors and other support staff 
 3.  Building principal, 
 4.  Parents. 
Final decision on a student’s promotion, placement, or retention rest with the building principal. 
 

G. Parents, once notified of the child’s status for the next school year, have the right to appeal the 
decision to the superintendent.  As prescribed by law, the superintendent’s decision is final.  
NOTE:  No appeal is available for students who have failed two or more subjects, or have 
failed to meet the attendance provisions. 

 
ACADEMIC AWARDS 
Students maintaining the following GPA for each of the nine week grading periods. 
 
Academic Scholar –  GPA of 4.0 
Honor Roll -   GPA of 3.51 – 3.99 
Merit Roll -  GPA of 3.00 – 3.50 
 
Year-end awards will be based upon the average of all third nine weeks current GPA averages and 
performance of 4th nine weeks..   
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GRADE CARDS 
Grade cards via Progress Book will be available online four times a year.  Grading periods are nine weeks 
in length.  Interim progress comments will be available online in the middle of each grading period.  Grades 
will be issued in each subject and comments may be issued to clarify student effort. The following criteria 
will apply: 
 
A+ 99-100% C+ 79-80%  
A 93-98% C 73-78%  
A- 91-92% C- 71-72%  
B+ 89-90% D+ 69-70%  
B 83-88% D 63-68%  
B- 81-82% D- 61-62%  
 
STUDENT CONDUCT 
The Ohio Revised Code (3313.661) specifies that the school has the right to expect reasonable behavior 
from students.  A teacher stands in loco parentis to students in his/her charge and may exercise such 
powers of control, restraint, and correction over them as may be reasonably necessary to enable him/her to 
perform his/her duties as a teacher and accomplish the purpose of education.  Students are expected to 
respect the right of other students and the reasonable authority of the adult staff.  .  Each classroom 
teacher has the Code of Conduct posted in his/her classroom and students are in-serviced on the 
handbook.  Parents please read and review this handbook with your child. 

 
 

Green Middle School 
Section 5 
Discipline 

 
 

LEVEL 1 
First Offense                 – Warning 
Second Offense  – Detention 
** Subsequent Offenses will be referred to administration for review. 
 

1. Disruption: Non-removal from assigned area (class, lunch, assembly) 
2. Dress Code violation 
3. Food violation (cafeteria) 
4. Public Display of Affection 
5. Tardy to class 
6. Unprepared for class and/or reasonable effort 
7. Failing to follow assigned schedule 
8. Violation of use of electronic devices (including cell phone) 
9. Skipping Class 

**All cases based upon Administrative Review 
 

LEVEL 2 
First Offense  – Saturday School/Community Service 
Second Offense – In School Restriction/Community Service 
Third Offense – Three (3) Day In- School Restriction/Community Service 
Fourth Offense - One (1) Day Out of School Suspension 
** Subsequent Offenses will progress to Discipline Level 3 and follow it’ progression. 
 

 

1. Abusive, profane, or vulgar language or gestures. 
Directed toward/ or in response to another student or in response to a staff member. 



20 

2. Attendance Violation 
- Leaving school grounds without permission 

3. Theft, damage, vandalism ($50.00 or less) 
4. Disruption with removal from assigned area (classroom, lunch or assembly) 
5. Gambling 
6. Additionally, cheating or unauthorized copying of the work of a fellow student is prohibited. 

Copying the work of others will not be tolerated. Any student who submits or attempts to 
submit school assignments that are not of their own creation will be subject to school 
discipline. Upon the first offense the student will receive a zero. Level 2 after first offense. 

7. Intentionally giving false information to a school employee 
8. Insubordination 
9. Physical confrontation, hitting, intimidating or threatening 
10. Unauthorized sale or distribution (Non-Chemical) 
11. Throwing snowballs 
12. Throwing stones  

 
**All cases based upon Administrative Review 

 
LEVEL 3 

 Profane Language directed toward staff members 
First Offense--  -1-3 Day Out of School Suspension 

Second Offense - 3-5 Day Out of School Suspension 

Third Offense - 5-10 Day Out of School Suspension 

 

1. Alcohol, drugs or other illegal substance 
First Offense - 10 Days Out of School Suspension 

Or 

5 Days out of School Suspension + 2 days In School Restriction with the balance of 

the suspension held in abeyance with completion of intervention program (Insight or 

STEPS) 

Second Offense      - 10 Days Out of School Suspension and recommendation for 
expulsion 

2. Assault 
First Offense-            -5 Days out of School Suspension and Police Notification 

Second Offense         -10 Days Out of School Suspension w/recommendation for 

expulsion 

**Assault against a school employee 
First Offense             - 10 Days Out of School Suspension with recommendation for 

expulsion and charges will be filed with the Police 
Dept. 

3. Fighting/Throwing punches 
First Offense -1-3 Days Out of School Suspension 

Second Offense -3-5 Days Out of School Suspension 

Third Offense -5-10 Days Out of School Suspension with 

recommendation for expulsion 

 

4. Dangerous weapons/hazardous behavior violations 
First Offense - 10 Days Out of School Suspension with 

recommendation for expulsion and Police 

notification  
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5. Theft in Excess of $50 
First Offense -1-3 Day Out of School Suspension 

Second Offense -3-5 Day Out of School Suspension 

Third Offense -5-10 Day Out of School Suspension 

**All cases based upon Administrative Review 
 
Skipping Assigned Detention 
 First Offense – two detentions assigned 
 Second Offense – Saturday School Assigned 

Third Offense 1 Day In-School Restriction  
Fourth Offense – 3 Day In-School Restriction  
 

Skipping Assigned Saturday School  
First Offense – 1(One) day In School Restriction 

 Second Offense- 2(Two) days In School Restriction 
 Third Offense – 1(One) day Out of School Suspension 

Fourth Offense – 3(Three) days Out of School Suspension 
 
 

GREEN MIDDLE SCHOOL 
Section 6 

Behavior & Code of Conduct 
 
 

1. Disruption of school environment- A student shall not by his/her words, actions, dress or 
appearance disrupts the normal operation of the school. The student shall not engage in any act that 
may be harmful to the health, welfare and safety of him/her or others. All cases based upon 
Administrative review.  May range from Level 1 – Level 3. 

2. Disrupt the normal school atmosphere through the use of pranks, inappropriate gestures, bomb 
threats, setting off of fire alarms,. Place or maintain any article of a non-school nature in a school 
locker that is disruptive, obscene, sexually suggestive, or destructive.  False 911 calls are illegal and a 
police report will be taken.  LEVEL 3  

3. Assault, threaten, or show disrespect to students, school employees, visitors, or other school 
persons on the school premises while in the custody or control of the school or in the course of 
school-related activities.  These include any assault, cyber-bullying, threat, or show of disrespect to 
school employees while away from school.  Includes cell phone calls on school grounds.  LEVEL 3 

4. Students will not bully others.  This includes but is not limited to harassment (physical/sexual) 
intimidation, cyber-bullying, or bullying by electronic means.  These will be considered LEVEL 3 
offenses and may result in suspension from school.  Anonymous reports can be made to the 
Guidance Counselor, teachers or main office. The making of false reports could be subject to 
disciplinary actions based on administrative review. 

 
5. BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR 
The Board of Education is committed to providing a safe, positive, productive, and nurturing educational 
environment for all of its students. The Board encourages the promotion of positive interpersonal relations 
between members of the school community. 
Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is 
strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, 
and psychological abuse, and violence within a dating relationship. The Board will not tolerate any 
gestures, comments, threats, or actions which cause or threaten to cause bodily harm or personal 
degradation. This policy applies to all activities in the District, including activities on school property, on a 
school bus, or while enroute to or from school, and those occurring off school property if the student or 
employee is at any school-sponsored, school-approved or school-related activity or function, such as field 
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trips or athletic events where students are under the school's control, in a school vehicle, or where an 
employee is engaged in school business. 
This policy has been developed in consultation with parents, District employees, volunteers, students, and 
community members as prescribed in R.C. 3313.666 and the State Board of Education's Model Policy. 
Harassment, intimidation, or bullying means: 

a.  Any intentional written, verbal, electronic, or physical act that a student or 
group of students exhibits toward another particular student(s) more than once 
and the behavior both causes mental or physical harm to the other student(s) 
and is sufficiently severe, persistent, or pervasive that it creates an intimidating, 
threatening, or abusive educational environment for the other student(s); or 

b. Violence within a dating relationship. 
"Electronic act" means an act committed through the use of a cellular telephone, computer, pager, personal 
communication device, or other electronic communication device. 
Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious enough, to 
negatively impact a student's educational, physical, or emotional well-being. This type of behavior is a form 
of intimidation and harassment, although it need not be based on any of the legally protected 
characteristics, such as sex, race, color, national origin, marital status, or disability. It would include, but not 
be limited to, such behaviors as stalking, bullying/cyberbullying, intimidating, menacing, coercion, name 
calling, taunting, making threats, and hazing. 
Harassment, intimidation, or bullying also means cyberbullying through electronically transmitted acts (i.e., 
internet, e-mail, cellular telephone, personal digital assistance (PDA), or wireless hand-held device) that a 
student(s) or a group of students exhibits toward another particular student(s) more than once and the 
behavior both causes mental and physical harm to the other student and is sufficiently severe, persistent, or 
pervasive that it creates an intimidating, threatening, or abusive educational environment for the other 
student(s). 
Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive 
behavior should immediately report the situation to the Building Principal or assistant principal, or the 
Superintendent. The student may also report concerns to teachers and other school staff who will be 
responsible for notifying the appropriate administrator or Board official. Complaints against the Building 
Principal should be filed with the Superintendent. Complaints against the Superintendent should be filed 
with the Board President. 
Every student is encouraged, and every staff member is required, to report any situation that they believe to 
be aggressive behavior directed toward a student. Reports may be made to those identified above. 
All complaints about aggressive behavior that may violate this policy shall be promptly investigated. The 
Building Principal or appropriate administrator shall prepare a written report of the investigation upon 
completion. Such report shall include findings of fact, a determination of whether acts of harassment, 
intimidation, and/or bullying were verified, and, when prohibited acts are verified, a recommendation for 
intervention, including disciplinary action shall be included in the report. Where appropriate, written witness 
statements shall be attached to the report. 
If the investigation finds an instance of harassment, intimidation, and/or bullying/cyberbullying by an 
electronic act or otherwise, has occurred, it will result in prompt and appropriate remedial and/or disciplinary 
action. This may include suspension or up to expulsion for students, up to discharge for employees, 
exclusion for parents, guests, volunteers, and contractors, and removal from any official position and/or a 
request to resign for Board members. Individuals may also be referred to law enforcement officials. 
If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the 
Principal or appropriate administrator believes that the reported misconduct may have created a hostile 
learning environment and may have constituted unlawful discriminatory harassment based on a Protected 
Class, the Principal will report the act of bullying and/or harassment to one of the Anti-Harassment 
Compliance Officers so that it may be investigated in accordance with the procedures set forth in 
Policy 5517 - Anti-Harassment. 
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise 
participates in an investigation or inquiry concerning allegations of aggressive behavior is prohibited and 
will not be tolerated. Such retaliation shall be considered a serious violation of Board policy and 
independent of whether a complaint is substantiated. Suspected retaliation should be reported in the same 
manner as aggressive behavior. Retaliation may result in disciplinary action as indicated above. 

http://www.neola.com/green-oh/search/policies/po5517.htm
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Deliberately making false reports about harassment, intimidation, bullying and/or other aggressive behavior 
for the purpose of getting someone in trouble is similarly prohibited and will not be tolerated. Deliberately 
making false reports may result in disciplinary action as indicated above. 
If a student or other individual believes there has been aggressive behavior, regardless of whether it fits a 
particular definition, s/he should report it and allow the administration to determine the appropriate course 
of action. 
The District shall implement intervention strategies (AG 5517.01) to protect a victim or other person from 
new or additional harassment, intimidation, or bullying and from retaliation following such a report. 
This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit a 
reasoned and civil exchange of opinions, or debate, that is conducted at appropriate times and places 
during the school day and is protected by State or Federal law). 
The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial 
action has been taken. If after investigation, acts of bullying against a specific student are verified, the 
Building Director or appropriate administrator shall notify the custodial parent/guardian of the victim of such 
finding. In providing such notification care shall be taken to respect the statutory privacy rights of the 
perpetrator of such harassment, intimidation, and/or bullying. 
If after investigation, acts of harassment, intimidation, and/or bullying by a specific student are verified, the 
Building Director or appropriate administrator shall notify in writing the custodial parent/guardian of the 
perpetrator of that finding. If disciplinary consequences are imposed against such student, a description of 
such discipline shall be included in the notification. 
 
Complaints 
Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, or 
bullying. Such reports shall be reasonably specific including person(s) involved, number of times and 
places of the alleged conduct, the target of suspected harassment, intimidation, and/or bullying, and the 
names of any potential student or staff witnesses. Such reports may be filed with any school staff member 
or administrator, and they shall be promptly forwarded to the Building Director for review, investigation, and 
action. 
Students, parents/guardians, and school personnel may make informal or anonymous complaints of 
conduct that they consider to be harassment, intimidation, and/or bullying by verbal report to a teacher, 
school administrator, or other school personnel. Such complaints shall be reasonably specific including 
person(s) involved, number of times and places of the alleged conduct, the target of suspected harassment, 
intimidation, and/or bullying, and the names of any potential student or staff witnesses. A school staff 
member or administrator who receives an informal or anonymous complaint shall promptly document the 
complaint in writing, including the information provided. This written report shall be promptly forwarded by 
the school staff member and/or administrator to the Building Director for review, investigation, and 
appropriate action. 
Individuals who make informal complaints as provided above may request that their name be maintained in 
confidence by the school staff member(s) and administrator(s) who receive the complaint. Anonymous 
complaints shall be reviewed and reasonable action shall be taken to address the situation, to the extent 
such action may be taken that (1) does not disclose the source of the complaint, and (2) is consistent with 
the due process rights of the student(s) alleged to have committed acts of harassment, intimidation, and/or 
bullying. 
When an individual making an informal complaint has requested anonymity, the investigation of such 
complaint shall be limited as is appropriate in view of the anonymity of the complaint. Such limitation of 
investigation may include restricting action to a simple review of the complaint subject to receipt of further 
information and/or the withdrawal by the complaining student of the condition that his/her report be 
anonymous. 
 
Privacy/Confidentiality 
The School District will respect the privacy of the complainant, the individual(s) against whom the complaint 
is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations to investigate, 
to take appropriate action, and to conform with any discovery or disclosure obligations. All records 
generated under this policy and its related administrative guidelines shall be maintained as confidential to 
the extent permitted by law. 
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Reporting Requirement 
At least semi-annually, the Superintendent shall provide to the President of the Board a written summary of 
all reported incidents and post the summary on the District web site (if one exists). The list shall be limited 
to the number of verified acts of harassment, intimidation, and/or bullying, whether in the classroom, on 
school property, to and from school, or at school-sponsored events. 
Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law 
enforcement agency and/or to Child Protective Services in accordance with statute. District personnel shall 
cooperate with investigations by such agencies. 
 
Immunity 
A School District employee, student, or volunteer shall be individually immune from liability in a civil action 
for damages arising from reporting an incident in accordance with this policy and R.C. 3313.666 if that 
person reports an incident of harassment, intimidation, and/or bullying promptly, in good faith, and in 
compliance with the procedures specified in this policy. Such immunity from liability shall not apply to an 
employee, student, or volunteer determined to have made an intentionally false report about harassment, 
intimidation, and/or bullying. 
 
Notification 
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school 
buildings and departments within the District and discussed with students, as well as incorporated into the 
teacher, student, and parent/guardian handbooks. At least once each school year a written statement 
describing the policy and consequences for violations of the policy shall be sent to each student's custodial 
parent or guardian. 
The policy and an explanation of the seriousness of bullying by electronic means shall be made available to 
students in the District and to their custodial parents or guardians. 
State and Federal rights posters on discrimination and harassment shall also be posted at each building. All 
new hires will be required to review and sign off on this policy and the related complaint procedures. 
 
Education and Training 
In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of aggressive behavior, including bullying and violence within a dating relationship. The 
Superintendent or designee shall provide appropriate training to all members of the School District 
community related to the implementation of this policy and its accompanying administrative guidelines. All 
training regarding the Board’s policy and administrative guidelines about aggressive behavior and bullying 
in general, will be age and content appropriate. 
Annually, the District shall provide all students enrolled in the District with age-appropriate instruction 
regarding the Board's policy, including a written or verbal discussion of the consequences for violations of 
the policy ( ) to the extent that State or Federal funds are appropriated for this purpose. 
Students in grades seven (7) through twelve (12) shall receive age-appropriate instruction in dating 
violence prevention education, including instruction in recognizing dating violence warning signs and 
characteristics of healthy relationships. Parents, who submit a written request to the Building Director to 
examine the dating violence prevention instruction materials used in the school, will be afforded an 
opportunity to review the materials within a reasonable period of time. 
The District shall provide training, workshops, and/or courses on this policy for school employees and 
volunteers who have direct contact with students, to the extent that State or Federal funds are appropriated 
for these purposes. Time spent by school staff in these training programs shall apply toward mandated 
continuing education requirements. 
In accordance with Board Policy 8462, the Superintendent shall include a review of this policy on bullying 
and other forms of harassment in the required training in the prevention of child abuse, violence, and 
substance abuse and the promotion of positive youth development. 
The Superintendent shall develop administrative guidelines to implement this policy. Guidelines shall 
include reporting and investigative procedures, as needed. The complaint procedure established by the 
Superintendent shall be followed. Covered by Board Policy 5517.01 
 

http://www.neola.com/green-oh/search/policies/po8462.htm
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6. Green Middle Schools Anti-Bullying Rules 
1. We will not bully others. 
2. We will help students who are bullied. 
3. We will include students who are left out. 
4. If we know that somebody is being bullied, we will tell an adult at school and an adult 

at home 
 

7. Dangerous Objects or Weapons – No student shall bring, have, give, throw or hide any object which 
could reasonable be considered a weapon or capable of injuring himself/herself or others.  The term 
“weapon” means any object which, in the manner in which it is used, is intended to be used, or 
represented, is capable of inflicting serious bodily harm or property damage, as well as endangering 
the health and safety of persons.  Weapons include, but are not limited to, firearms, guns of any type 
whatsoever, including air and gas -  powered guns (whether loaded or unloaded), knives, razors, 
clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition, and explosives.  It 
includes objects converted from original use to objects used to threaten or injure another.  This 
includes but is not limited to padlocks, pens, pencils, chairs, jewelry, guns in gun rack etc.  Green 
Local Schools has a zero tolerance for use of dangerous objects used in ways not authorized by 
school.  Violating students could be suspended for up to 10 days and recommended for expulsion.  
Criminal charges may be filed for this violation of Student Conduct Code.  Possession of a gun may 
result in permanent exclusion from all Ohio schools.  Any student who has reason to believe that a 
person has or will violate this portion of the handbook shall report such information to the school 
principal or the supervisor of the activity immediately. 

8. Possess, transmit, conceal, *alcohol, or *drugs, including look-a-like or counterfeit drugs, in any 
manner or form on school property.  This includes all home or away school functions.  No student 
shall possess, transfer, sell, attempt to sell or deliver, alcohol, drugs, over-the counter/prescription 
medication or related paraphernalia while on school grounds or while attending any school function.  
Students violating these regulations may be required to undergo professional assessment and follow 
prescribed treatment/counseling programs in order to be fully reinstated into school.  **Parents and 
students are reminded that NO medication, including aspirin/Tylenol, shall be administered or 
distributed to students unless the parents, guardians, or family doctors have sent a signed written 
request form to the school principal.  All prescription and non-prescription drugs are kept and 
dispensed in the school office.  (Green Local Board of Education Policy 5530, pages 1 and 3.) Volatile 
inhalants, including liquid white out, are prohibited to be in the possession of students at Green Middle 
School. ** (Police Reports may be filed and court action may result from this).  LEVEL 3 

9. Tobacco (Use/Possession) 

Ohio law (O.R.C. 3313.751) prohibits students from displaying, possessing, transmitting or using 
tobacco products or tobacco paraphernalia including vapor pens on school property or at any 
school-sponsored function either at the home school or at the location where the home school is 
participating. Students violating this section will be suspended for at least three days. This 
includes any illegal substance found in a student’s vehicle, locker, pockets or backpack. 
 

1st Offense = 3 day In-School Restriction or 1 day In-School Restriction and tobacco 

prevention class (paid for by student) 

2nd Offense = 1-3 day Out-of-School Suspension 

3rd Offense = 3-5 day Out-of-School Suspension 

4th Offense = 5-10 day Out-of-School Suspension 

10. Produce, distribute or maintain printed materials or petitions on school grounds that are 
disruptive to the school or slanderous to anyone.  NOTE:  Student publications (newspapers, 
yearbooks, etc.) are a part of the school curriculum and editorial control remains with school 
authorities. LEVEL 2 

11. Anti-Harassment – See pages 35-43  in the high school section 
12. Possess any, and other articles determined to be inappropriate by building principal during regular 

school days (these will be confiscated). 
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13. Falsely use, in writing, the names of another person or falsify times, dates, grades, addresses, or 
other data on school forms or correspondence directed to the school or school personnel.  
Additionally, cheating or unauthorized copying of the work of a fellow student is prohibited. LEVEL 2 

14. Violate any law or ordinance of civil, state, or federal law while under the jurisdiction of the 
school.    NOTE:  ORC 2909.07 states, “(A) no person shall: (4) Without privilege to do so, knowingly 
move, deface, damage, destroy, or otherwise improperly tamper with any safety device,….(B) As 
used in this section, “safety device” means any fire extinguisher, fire hose, or fire axe, or any ….. 
Emergency escape equipment ….False 911 calls. (C) Whoever violates this section is guilty of 
criminal mischief, a misdemeanor of the third degree.” 

15. Falsely report incidents or make accusations, or give false testimony to authorized school 
personnel. Repeatedly disobey or flagrantly violate the Code of Conduct.  This could result in an 
out-of-school suspension. 
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SMITHVILLE HIGH SCHOOL 
 
 

SMITHVILLE HIGH SCHOOL 
SECTION 7 ACADEMICS 

 
ACADEMICS 
Complete Program of Studies booklets are available at the Guidance Office and on our website: 
(http://www.green-local.org) 
 
GRADE LEVEL PLACEMENT HIGH SCHOOL 
Freshman - A SHS student who has not yet completed at least one year of high school at the beginning of 
the academic year and/or has not successfully completed a total of 4 credits of required Grade 9 
coursework as outlined on page 42 in the program of studies.  
 
Sophomore - A SHS student who has completed at least one year of high school and has successfully 
completed a total of 4 credits of required Grade 9 coursework as outlined on page 42 in the program of 
studies.  
 
Junior - A SHS student who has completed at least two years of high school and has successfully 
completed a total of 4 credits of required Grade 10 coursework as outlined on page 42 in the program of 
studies, and at the beginning of the academic year does not have the potential of fulfilling all graduation 
requirements by this year's graduation. 
 
Senior - A SHS student who has completed at least three years of high school and has successfully 
completed a total of 3 credits of required Grade 11 coursework as outlined on page 42 in the program of 
studies, and at the beginning of the academic year has the potential of fulfilling all graduation requirements 
by this year's graduation. 
 
SCHEDULES FOR SCHOOL DAY 
The normal instructional day is from 7:30 a.m. until 2:27 p.m., No students are to be in the buildings before 
7:15 a.m. or after 2:40 p.m. unless under the supervision of a staff member. 
 

BELL SCHEDULE-SMITHVILLE HS 
 

  Bell #1 Bell #2 Bell #3 Bell #4 
  Regular  2Hr. Delay Pep Rally 2HR Early 
  Schedule Schedule Schedule             Release 
Tardy Bell 7:30 9:30 7:30 7:30 
Period 1 7:30-8:20 9:30-10:08 7:30-8:17 7:30-8:08 
Period 2 8:23-9:10 10:11-10:46 8:20-9:07 8:11-8:46 
Period 3 9:13-10:00 10:49-11:24 9:10-9:57 8:49-9:24 
WIN 10:03-10:33 No WIN 10:00-10:30 No WIN 
Period 4 10:36-11:23 11:27-12:03 10:33-11:23 9:27-10:02 
Period 5 11:26-12:14 12:05-12:40 11:26-12:14 10:05-10:40 
Period 5 Lunch 11:26-11:56 12:05-12:35 11:26-11:56 10:05-10:35 
Period 6 11:59-12:47 12:38-1:13 11:59-12:47 10:38-11:13 
Period 6 Lunch 12:17-12:47 12:43-1:13 12:17-12:47 10:43-11:13 
Period 7 12:50-1:36 1:16-1:50 12:50-1:22 11:16-11:50 
Period 8 1:39-2:25 1:53-2:25 1:25-1:57 11:53-12:25 
 
ACADEMIC AWARDS 
At the end of each school year, students will be recognized for having been on the 4.0 honor roll all year. 

http://www.green-local./
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ATHLETIC ELIGIBILITY 
By O.H.S.A.A. regulations, students must have passed 5 credits in the previous nine weeks in order to be 
eligible for athletics in the current one.  Remember, Physical Education is only a 0.25 credit. Flex credit 
does not count toward eligibility.  
 
EXAMS 
In those classes required to administer exams, those exams will carry a value equal to 10% of the student’s 
grade, 5% earned during 1st 9 weeks and 5% earned on a final.  
GRADING SCALE 
A six-letter grading scale is used.  Plus and minus symbols are not included on this scale of understanding 
and knowledge as taught to his/her group. 
 "A"  (100-91) - Has attained superior level. 
 "B"  (90-82) - Has attained above average level. 
 "C"  (81-72) - Has attained average level  
 "D"  (71-62) - Has attained below average level.  
 "F"  (61 and below) - Has failed to gain a minimum level. 
 "I" - Grade has been withheld because of incomplete work.  Must be completed within the timeframe 
of makeup work (see attendance policy).  Course requirements not fulfilled as described in syllabus will 
mean failure of course.  Pluses/minuses may be used to indicate how "solid" the grade is but not used in 
determining the GPA. 
 
GRADUATION REQUIREMENTS 
Required Courses 
English 4 
Social Studies:  

World Studies 1750+  1 
U. S. History 1877+ 1 

Senior Government                  1 
Biological Science 1 
Physical Science 1 
Science Elective 1 
Mathematics 4 
Health 1/ 2 
Physical Education 1/ 2 
Fine Arts  1 
*All students must receive instruction in economics and financial literacy during grades 9-12 and must 
complete two semesters of fine arts any time in grades 7-12. 
Elective Credits 5 
Total Credits     21 
 
HONOR DIPLOMA REQUIREMENTS 
Depending on whether a student is completing a college preparatory or vocational/technical education 
curriculum, honors diploma requirements differ slightly.  College Prep students must meet 8 of the following 
9 requirements: 
 a) Four units of English 
 b)  Four units of mathematics including Algebra 1, Algebra 2 and Geometry 
 c) Four units of science including Chemistry and Physics 
 d)  Four units of social studies 
 e) Either three units of one foreign language or two units each of two 
 foreign languages 
 f) One unit of fine arts 
 g) Either one unit of business/technology and two additional units in (a) 
 through (f) above or earn three additional units in (a) through (f) above 
 h) Maintain overall grade point average of at least 3.5 through senior year 
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 i) Obtain a composite score of 27 on the ACT or an equivalent composite 
 Score on SAT 
See your Guidance Counselor for further details. 
 
HONOR ROLLS 
At Smithville High there are two levels of honor rolls: 
 3.5 Honor Roll - 3.5 GPA and above, but less than 4.0 for 9 weeks 
 4.0 Honor Roll - 4.0 GPA and above for the 9 weeks 

 
HIGH SCHOOL TRANSITIONS/WORK STUDY 
Only students who have the Principal’s approval to be within a supervised school-related work experience 
are excused to leave school to work with the following criteria; 
Communication Path 

1. Approval from Teacher(s) 
2. Approval from Guidance Counselor 
3. Approval from Administration 
4. Communication with parent(s) 

 
Criteria to be Checked 

 No credit recovery needed 

 Passing their current classes 

 No behavioral issues 

 Attending class regularly 

 In compliance with their IEP 

 No conflict with athletics 
 

VIOLATIONS OF THE STUDENT CONDUCT CODE 
The following list of examples in each area is not intended to be exclusive.  Violations of the Student Code 
of Conduct may be placed at different levels based on severity and administrative investigation. 
 

Smithville High School 
Section 8: Behavior & Code of Conduct   

 
The following list of examples is not intended to be exclusive.  Violations of the Student Code of 
Conduct may be placed at different levels based on severity and administrative investigation. 

 
LEVEL 1 

First Offense = Warning 
Second Offense = Detention 
***Subsequent Offenses will be referred to administration for review. 

1. Disruption: Non-removal from assigned area (class, lunch, assembly) 
2. Dress Code Violation 
3. Food violation (Cafeteria) 
4. Public Display of Affection 
5. Tardy to Class 
6. Unprepared for class and/or reasonable effort 
7. Failing to follow assigned schedule 
8. Violation of use of electronic devices (including cell phones) 
9. Skipping Class 

 

Most electronics needed for education are provided by the school. Only electronic devises 

approved by principal may be used during the school day. Unauthorized electronics may be 

confiscated and turned over to the Principal and returned to the parent. 
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Cell phones must be turned off throughout the school day, unless being used for academic 

purposes, with the exception of students lunch period  

 

No sending, receiving texted messages, downloading or uploading throughout the school day 

with the exception of students lunch period. No cell phone photography throughout the school 

day.  

Cell phones including batteries and sim cards will be confiscated when they are visible, are 

found to be turned on or are in use. No attempt will be made to search through inventory stored 

on individuals phone unless it is determined that other school violations may have occurred by 

using the confiscated phones technology. Phones will only be returned to parents. Following 

second offense students will not be permitted to have possession of a cell phone on school 

property for the remainder of the school year. 

 

10. Unacceptable use of technology (refer to guidelines on website) 

***All cases based upon Administrative Review 
 

LEVEL 2 
First Offense = Saturday School/Community Service 
Second Offense = In School Restriction/Community Service 
Third Offense = Three (3) Day In-School Restriction/Community Service 
Fourth Offense = One (1) Day Out-of-School Suspension 
***Subsequent Offenses will progress to Discipline Level 3 and follow its progression 

1. Disruption: Removal from assigned area (class, lunch, assembly) 
2. Insubordination 
3. Profanity and/or Obscenity (including gestures) 

Trespassing or Loitering.  A student shall not be in Green Local Schools’ buildings or on school 

grounds during non-school hours unless attending or participating in a school-sponsored activity 

supervised by a district employee or approved supervisor. Students who are on an out-of-school 

suspension or expulsion are not permitted to be on school property or attend a school-related 

function at another location. Any person whose presence may cause a disruption of an activity 

or the school environment may be removed from the premises, given the conditions for their 

return, and warned trespassing may be charged if they violate those conditions. 

Unauthorized Sales.  A student shall not sell or distribute or attempt to sell or distribute any 

object or substance which has not been authorized for sale or distribution by the Principal to any 

person on school property or during a school-sponsored activity. This includes unauthorized 

posting of advertisements or announcements. 

4. Unacceptable use of technology. 
5. Leaving school grounds without permission.  Once arriving on school property, no student shall 

leave school during the school day for any reason without permission of office and 
parent/guardian. 

6. School related materials on websites (possible Level 3 violation).  School related material on 
websites: Students who choose to post “School Related” material or cyber bullying on social 
media sites may face disciplinary or legal consequences. 

7. Disrespect - No student shall insult or in any other manner abuse verbally or in writing any 
member of the school staff or student body. Students may be disciplined for acts of disrespect 
toward staff and acts of vandalism toward their private property, both on and off school grounds. 
(Disrespect of Staff possible 5 days of O.S.S.) 

8. Truancy/Repeated Tardiness/Repeatedly Leaving Early.  It is important to establish consistent 
attendance habits in order to succeed in school and the world of work. Attendance laws require 
students to be in school all day or have a legitimate excuse (see section on Attendance). No 
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student shall be truant or repeatedly tardy to school or to class. Students are also not to leave 
school early an excessive number of times. 

9. Falsification/Misrepresentation of Information.  A student shall not falsify in writing the name of 
another person, times, dates, grades, addresses or other data on school forms or 
correspondence directed to school. A student shall not attempt to use false identification or 
information to mislead school personnel. A student shall not forge another person's signature.  A 
student shall not lie to school personnel. 

10. Cheating/plagiarizing (Level 2 after first offense).  Copying the work of others will not be 
tolerated. Any student who submits or attempts to submit school assignments that are not of 
their own creation will be subject to school discipline. Upon the first offense the student will 
receive a zero for that assignment and from that point forward in their academic career at 
Smithville High School it will be clearly understood that there will be no expectation or 
obligation from the SHS Guidance Department or the High School Administration to write 
any letter of recommendation on behalf of the offending student to Colleges, Universities, Trade 
Schools, The Military, Potential Employers or any other Entity. 

11. Theft or possession of Stolen Property (Less than $50) – See Level 3 Description 
12. Vandalism and/or Destruction of Property (possible Level 3 based on severity).  A student shall 

not cause or attempt damage to school property or the private property of students, school 
personnel or guests. This includes, but is not restricted to, defacing property by writing upon it 
without permission. Restitution will be made for damaged property. School personnel (teachers, 
secretaries, custodians, bus drivers, administrators, cooks) property is covered by this rule 24 
hours a day. 

13. Complicity - No student shall encourage others, or conspire with others, to violate Smithville 
High School Code of Conduct. 

***All cases based upon Administrative Review 
 

 
LEVEL 3 

 
Any Level 3 incident may range from 1 day Out-of-School Suspension to 10 days Out-of-School 
Suspension with Recommendation for Expulsion depending on severity.  Police involvement and charges 
may result from Level 3 incidents  
 

1. Disruption of School Environment 

Disruption of School Environment - A student shall not by his/her words, actions, dress or appearance 
disrupts the normal operation of the school. The student shall not engage in any act that may be 
harmful to the health, welfare and safety of him/her or others. All cases based upon Administrative 
review.  May range from Level 1 – Level 3. 
2. Profane language directed at staff member 

 1st offense = 1- 3 day Out-of-School Suspension 
 2nd offense = 3-5 day Out-of-School Suspension 
 3rd offense = 5- 10 day Out-of-School Suspension 

3. Arson  

No student shall be involved in the unauthorized setting of a fire while on the Board of Education 
property. Arson is a felony. 
 

10 day Out-of-School Suspension with Recommendation for Expulsion 
 

4. False Alarms - No student shall give a false alarm of fire, bomb or other emergency. A false 
emergency alarm or report endangers the safety forces that are responding, the citizens of the 
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community, and the persons in the building. What may seem to be a prank is a dangerous stunt 
that is against the law. Violators will be prosecuted. 
 

5. School related material on websites 
1st offense = 1 day Out-of-School Suspension 

2nd offense = 3 day Out-of-School Suspension 

3rd offense = 5 day Out-of-School Suspension 

4th offense = 10 day Out-of-School Suspension 

(Severity of incident may constitute higher number of suspension days even if it is a 

1st offense) 

 

6. Theft or possession of Stolen Property ($50 or more) 
A student shall not take or be part of an attempt to take into possession the public property or 

equipment of the school district or the private property of another student, teacher, visitor or 

employee of the school district or possess such property. Criminal charges may be filed. 

Returning of the stolen property or restitution must be made. 

1st offense = 1-3 day Out-of-School Suspension 
2nd offense = 3-5 day Out-of-School Suspension 
3rd offense = 5-10 day Out-of-School Suspension 
 

7. Vandalism/Destruction of Property 
A student shall not cause or attempt damage to school property or the private property of 

students, school personnel or guests. This includes, but is not restricted to, defacing property by 

writing upon it without permission. Restitution will be made for damaged property. School 

personnel (teachers, secretaries, custodians, bus drivers, administrators, cooks) property is 

covered by this rule 24 hours a day. 

 

8. Physical Violence/Threats of Physical Violence/Harassment 
A student shall not cause or threaten physical injury or behave in such a manner as could cause 

physical injury to another person. This includes, but is not limited to, intimidation, threats, 

harassment, humiliation, tormenting, pushing, hitting or other unauthorized touching. Cyber 

Bullying and Bullying is against the law and will not be tolerated in any manner. Students who 

violate this standard will face maximum consequences including police reports. No student shall 

request money or articles of another with a threat of force (this is known as extortion). Also 

included are those items referenced in the sections on Sexual Harassment and 

Gender/Ethnic/Religious/Disability Harassment. Intentional injury to another can be a felony 

and/or cause for civil action. In certain circumstances, this may result in permanent exclusion 

from Ohio schools. We would recommend that students settle their differences through peer 

mediation before it gets to this point. 

1st offense = 1-3 day Out-of-School Suspension 

2nd offense = 3-5 day Out-of-School Suspension 

3rd offense = 5-10 day Out-of-School Suspension with recommendation for expulsion 

*Severity of incident may constitute higher number of suspension days even if it is a 

1st offense 

*Incidents that constitute assault will have the police notified and possible charges 

filed 

*Assault against a staff member will result in 10 day O.S.S with recommendation for 

expulsion and charges filed with the police 
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9. Dangerous objects or Weapons 

1st Offense = 10 day Out-of-School Suspension with recommendation for expulsion 
 

10.  Tobacco (Use/Possession) 

Ohio law (O.R.C. 3313.751) prohibits students from displaying, possessing, transmitting or using 
tobacco products or tobacco paraphernalia, including vapor pens on school property or at any 
school-sponsored function either at the home school or at the location where the home school is 
participating. Students violating this section will be suspended for at least three days. This 
includes any illegal substance found in a student’s vehicle, locker, pockets or backpack. 
 

1st Offense = 3 day In-School Restriction or 1 day In-School Restriction and tobacco 

prevention class (paid for by student) 

2nd Offense = 1-3 day Out-of-School Suspension 

3rd Offense = 3-5 day Out-of-School Suspension 

4th Offense = 5-10 day Out-of-School Suspension 

 

11.  Alcohol, Drugs, Narcotics (including Look-alikes) 
Students shall not have, use, distribute, sell, offer to sell, conspire to sell, or be under the 

influence of alcoholic beverages, illegal drugs, prescription drugs or "over-the-counter" drugs 

(not school approved for them), narcotics, or drug paraphernalia on school property, or at any 

school-sponsored activity. This also includes "look-alike" or counterfeit drugs. We have Zero 

Tolerance for this violation. The violating student could be suspended for up to ten days and 

expelled. Law enforcement officials will be contacted. Many drug abuse offenses are also 

felonies. This may also result in permanent exclusion from Ohio schools. Exception: All 

prescription drugs and over-the-counter drugs are to be registered with and left in the Main 

Office. Inhalers for asthma should be registered in the Main Office, but students may carry them. 

For after school activities, the student should give the drugs to the coach or advisor. Sharing 

over-the-counter medicines or mind-altering substances such as caffeine pills is strictly 

prohibited and will result in suspension and possible expulsion. 

1st offense = 10 day Out-of-School Suspension OR 5 day Out-of-School Suspension 
+ 2 day In-School-Restriction with the balance of the suspension held in abeyance 
with completion of intervention program. 
2nd offense = 10 day Out-of-School Suspension with recommendation for expulsion 
 

12.  Repeated Violations/Progressive Discipline - A student shall not repeatedly fail to comply with 
any of the items stated as a violation of the Student Code of Conduct. The purpose of discipline 
is to either change inappropriate behaviors or to remove the student so that there is a positive 
school environment conducive to learning and teaching. Students who repeatedly violate 
Student Code of Conduct will receive increasingly severe penalties for their actions. The levels 
of punitive actions for progressive discipline are: detentions, in-school restriction, Saturday 
School, out-of-school suspension and expulsion. If the discipline did not seem to change the 
behavior, the next time we may proceed to the next level. The administration may repeat steps 
in the process as it relates to specific circumstances as determined by their professional opinion 
as to what is fair, consistent and will result in changed behavior. 
 

13.  Severe Clause - When a student's behavior is so disruptive or his/her presence is a threat to the 
health, safety and/or well-being of others, steps may be skipped in the above progressive 
discipline in order to assure that we have a school environment that is conducive to learning and 
teaching. This item includes emergency removal from a class or from Green Local Schools' 
property. 



34 

***All cases based upon Administrative Review 
 
Skipping Assigned Detention 
 First Offense-  two detentions assigned 
 Second Offense –  Saturday School Assigned 

Third Offense- One Day In-School Restriction  
Fourth Offense – Three Day In-School Restriction  
 

Skipping Assigned Saturday School  
First Offense –  One day In School Restriction 

 Second Offense-  Two days In School Restriction 
 Third Offense – One day Out of School Suspension 

Fourth Offense – Three days Out of School Suspension 
 

14.  ANTI- HARASSMENT 
  

It is the policy of the Board of Education to maintain an education and work environment that is free from all 
forms of unlawful harassment, including sexual harassment. This commitment applies to all School District 
operations, programs, and activities. All students, administrators, teachers, staff, and all other school 
personnel share responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. 
This policy applies to unlawful conduct occurring on school property, or at another location if such conduct 
occurs during an activity sponsored by the Board. 

The Board will vigorously enforce its prohibition against discriminatory harassment based on race, color, 
national origin, sex (including sexual orientation and transgender identity), disability, age (except as 
authorized by law), religion, ancestry, or genetic information (collectively, "Protected Classes") that are 
protected by Federal civil rights laws (hereinafter referred to as unlawful harassment), and encourages 
those within the School District community as well as third parties, who feel aggrieved to seek assistance to 
rectify such problems. The Board will investigate all allegations of unlawful harassment and in those cases 
where unlawful harassment is substantiated, the Board will take immediate steps to end the harassment, 
prevent its reoccurrence, and remedy its effects. Individuals who are found to have engaged in unlawful 
harassment will be subject to appropriate disciplinary action. 

The District may offer counseling services to any person found to have been subjected to unlawful 
harassment, and, where appropriate, the person(s) who committed the unlawful harassment. 

For purposes of this policy, "School District community" means students, administrators, and professional 
and classified staff, as well as Board members, agents, volunteers, contractors, or other persons subject to 
the control and supervision of the Board. 

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors on School 
District property (e.g., visiting speakers, participants on opposing athletic teams, parents), vendors doing 
business with, or seeking to do business with, the Board, and other individuals who come in contact with 
members of the School District community at school-related events/activities (whether on or off School 
District property). 

Other Violations of the Anti-Harassment Policy 

The Board will also take immediate steps to impose disciplinary action on individuals engaging in any of the 
following prohibited acts: 

a. Retaliating against a person who has made a report of filed a complaint alleging 
unlawful harassment, or who has participated as a witness in a harassment 
investigation. 
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b. Filing a malicious or knowingly false report or complaint of unlawful harassment. 

c. Disregarding, failing to investigate adequately, or delaying investigation of 
allegations of unlawful harassment, when responsibility for reporting and/or 
investigating harassment charges comprises part of one’s supervisory duties. 

Bullying- Also refer to pages 21-24 in the middle school section. 

Bullying rises to the level of unlawful harassment when one (1) or more persons systematically and 
chronically inflict physical hurt or psychological distress on one (1) or more students or employees and that 
bullying is based upon one (1) or more Protected Classes, that is, characteristics that are protected by 
Federal civil rights laws. It is defined as any unwanted and repeated written, verbal, or physical behavior, 
including any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or 
pervasive enough to create an intimidating, hostile, or offensive educational or work environment; cause 
discomfort or humiliation; or unreasonably interfere with the individual's school or work performance or 
participation; and may involve: 

a. Teasing; 

b. Threats; 

c. Intimidating; 

d. Stalking 

e. Cyberstalking; 

f. Cyberbullying 

g. Physical violence; 

h. Theft; 

i. Sexual, religious, or racial harassment; 

j. Public humiliation; or 

k. Destruction of property. 

Harassment 

Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, 
verbal or physical conduct directed against a student or school employee that: 

a. Places a student or school employee in reasonable fear of harm to his/her 
person or damage to his/her school property; 

b. Has the effect of substantially interfering with a student’s educational 
performance, opportunities, or benefits, or an employee’s work performance; or 

c. Has the effect of substantially disrupting the orderly operation of a school. 

Sexual Harassment 

Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, 
"sexual harassment" is defined as: 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature, when: 

a. Submission to such conduct is made either implicitly or explicitly a term or 
condition of an individual’s employment, or status in a class. Educational 
program, or activity. 

b. Submission or rejection of such conduct by an individual is used as the basis for 
employment or educational decisions affecting such individual. 
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c. Such conduct has the purpose or effect of interfering with the individual’s work 
or educational performance; of creating and intimidating, hostile, or offensive 
working, and/or learning environment; or of interfering with one’s ability to 
participate in or benefit from a class or an educational program or activity. 

Sexual harassment may involve the behavior of a person of either gender against a person of the same or 
opposite gender. 

Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of 
conduct that may constitute sexual harassment include, but are not limited to: 

a. Unwelcome sexual propositions, invitations, solicitations, and flirtations 

b. Unwanted physical and /or sexual contact 

c. Threats or insinuations that a person’s employment, wages, academic grade, 
promotion, classroom work or assignments, academic status, participation in 
athletics or extra-curricular programs or events, or other conditions of 
employment or education may be adversely affected by not submitting to sexual 
advances. 

d. Unwelcome verbal expressions of a sexual nature, including graphic sexual 
commentaries about a person's body, dress, appearance, or sexual activities; 
the unwelcome use of sexually degrading language, jokes or innuendoes; 
unwelcome suggestive or insulting sounds or whistles; obscene telephone calls. 

e. Sexually suggestive objects, pictures, videotapes, audio recordings or literature, 
placed in the work or educational environment, which may embarrass or offend 
individuals. 

f. Unwelcome and inappropriate touching, patting, or pinching; obscene gestures. 

g. A pattern of conduct, which can be subtle in nature, that has sexual overtones 
and is intended to create or has the effect of creating discomfort and/or 
humiliation to another. 

h. Remarks speculating about a person's sexual activities or sexual history, or 
remarks about one's own sexual activities or sexual history. 

i. Inappropriate boundary invasions into a student's personal space and personal 
life. 

j. Verbal, nonverbal or physical aggression, intimidation, or hostility based on sex 
or sex-stereotyping that does not involve conduct of a sexual nature. 

 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-
based conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or 
denies an individual's employment or education, or such that it creates a hostile or abusive employment or 
educational environment, or such that it is intended to, or has the effect of, denying or limiting a student's 
ability to participate in or benefit from the educational program or activities. 

Race/Color Harassment 

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon 
an individual's race or color and when the conduct has the purpose or effect of interfering with the 
individual's work or educational performance; of creating an intimidating, hostile, or offensive working, 
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an 
educational program or activity. Such harassment may occur where conduct is directed at the 
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, 
and/or negative references relative to racial customs. 
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Religious (Creed) Harassment 

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based 
upon an individual's religion or creed and when the conduct has the purpose or effect of interfering with the 
individual's work or educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an 
educational program or activity. Such harassment may occur where conduct is directed at the 
characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs. 

National Origin/Ancestry Harassment 

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal 
conduct is based upon an individual's national origin or ancestry and when the conduct has the purpose or 
effect of interfering with the individual's work or educational performance; of creating an intimidating, 
hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate in 
or benefit from a class or an educational program or activity. Such harassment may occur where conduct is 
directed at the characteristics of a person's national origin or ancestry, such as negative comments 
regarding customs, manner of speaking, language, surnames, or ethnic slurs. 

Disability Harassment 

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based 
upon an individual's disability and when the conduct has the purpose or effect of interfering with the 
individual's work or educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or benefit from a class or an 
educational program or activity. Such harassment may occur where conduct is directed at the 
characteristics of a person's disabling condition, such as negative comments about speech patterns, 
movement, physical impairments or defects/appearances, or the like. 

Reports and Complaints of Harassing Conduct 

Students and all other members of the School District community and third parties are encouraged to 
promptly report incidents of harassing conduct to a teacher, administrator, supervisor, or other District 
official so that the Board may address the conduct before it becomes severe, pervasive, or persistent. Any 
teacher, administrator, supervisor, or other District employee or official who receives such a complaint shall 
file it with the District’s Anti-Harassment Compliance Officer within two (2) school days. 

Members of the School District community, which includes students, or third parties who believe they have 
been unlawfully harassed are entitled to utilize the Board's complaint process that is set forth below. 
Initiating a complaint, whether formally or informally, will not adversely affect the complaining individual's 
employment or participation in educational or extra-curricular programs. While there are no time limits for 
initiating complaints of harassment under this policy, individuals should make every effort to file a complaint 
as soon as possible after the conduct occurs while the facts are known and potential witnesses are 
available. 

If, during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with 
Policy 5517.01 – Bullying and Other Forms of Aggressive Behavior, the Principal believes that the reported 
misconduct may have created a hostile work environment and may have constituted unlawful discriminatory 
harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior 
and/or harassment to one of the Anti-Harassment Compliance Officers who shall investigate the allegation 
in accordance with this policy. While the Compliance Officer investigates the allegation, the Principal shall 
suspend his/her Policy 5517.01 investigation to await the Compliance Officer's written report. The 
Compliance Officer shall keep the Principal informed of the status of the Policy 5517 investigation and 
provide him/her with a copy of the resulting written report. 

 

http://www.neola.com/green-oh/search/policies/po5517.htm
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Anti-Harassment Compliance Officers 

The Board designates the following individuals to serve as "Anti-Harassment Compliance Officers" for the 
District. They are hereinafter referred to as the "Compliance Officers". 

 Jason DeMassimo  Lindsey Welch 

 Director of Operations Director of Curriculum and Instruction 

 330-669-3165  330-669-3921 

 200 Smithie Drive  100 Smithie Drive 

 Smithville, OH  44677  Smithville, OH  44677 

 Gren_demassi@tccsa.net gren_lwelch@tccsa.net 
 
 

The names, titles, and contact information of these individuals will be published annually: 

a. In the parent and staff handbooks 

b. On the school district’s website 

The Compliance Officers will be available during regular school/work hours to discuss concerns related to 
unlawful harassment, to assist students, other members of the District community, and third parties who 
seek support or advice when informing another individual about "unwelcome" conduct, or to intercede 
informally on behalf of the student, other member of the School District community or third party in those 
instances where concerns have not resulted in the filing of a formal complaint and where all parties are in 
agreement to participate in an informal process. 

Compliance Officers shall accept complaints of unlawful harassment directly from any member of the 
School District community or a visitor to the District, or receive complaints that are initially filed within a 
school building administrator. Upon receipt of a complaint either directly or through a school building 
administrator, a Compliance Officer will begin either an informal or formal process (depending on the 
request of the person alleging the harassment or the nature of the alleged harassment), or the Compliance 
Officer will designate a specific individual to conduct such a process. In the case of a formal complaint, the 
Compliance Officer will prepare recommendations for the Superintendent or will oversee the preparation of 
such recommendations by a designee. All members of the School District community must report incidents 
of harassment that are reported to them to the Compliance Officer within two (2) business days of learning 
of the incident. 

Any Board employee who directly observes unlawful harassment of a student is obligated, in accordance 
with this policy, to report such observations to one of the Compliance Officers within two (2) business days. 
Additionally, any Board employee who observes an act of unlawful harassment is expected to intervene to 
stop the harassment, unless circumstances make such an intervention dangerous, in which case the staff 
member should immediately notify other Board employees and/or local law enforcement officials, as 
necessary, to stop the harassment. Thereafter, the Compliance Officer or designee must contact the 
student, if age eighteen (18) or older, or the student's parents if under the age eighteen (18), within two (2) 
school days to advise s/he/them of the Board's intent to investigate the alleged misconduct, including the 
obligation of the Compliance Officer or designee to conduct an investigation following all the procedures 
outlined for a formal complaint. 

Investigation and Complaint Procedure 

Any student who believes that s/he has been subjected to unlawful harassment may seek resolution of 
his/her complaint through either the informal or formal procedures as described below. Further, a process 
for investigating claims of harassment or retaliation and a process for rendering a decision regarding 
whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below. 

mailto:Gren_demassi@tccsa.net
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Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for 
initiating the complaint process; however, individuals should make every effort to file a complaint within 
thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are 
available. Once the formal complaint process is begun, the investigation will be completed in a timely 
manner (ordinarily, within fifteen (15) business days of the complaint being received). 

The informal and formal procedures set forth below are not intended to interfere with the rights of a student 
to pursue a complaint of unlawful harassment or retaliation with the United States Department of Education 
Office for Civil Rights. 

Investigation and Complaint Procedure 

Any student who believes that s/he has been subjected to unlawful harassment may seek resolution of 
his/her complaint through either the informal or formal procedures as described below. Further, a process 
for investigating claims of harassment or retaliation and a process for rendering a decision regarding 
whether the claim of legally prohibited harassment or retaliation was substantiated are set forth below. 

Due to the sensitivity surrounding complaints of unlawful harassment or retaliation, time lines are flexible for 
initiating the complaint process; however, individuals should make every effort to file a complaint within 
thirty (30) calendar days after the conduct occurs while the facts are known and potential witnesses are 
available. Once the formal complaint process is begun, the investigation will be completed in a timely 
manner (ordinarily, within fifteen (15) business days of the complaint being received). 

The informal and formal procedures set forth below are not intended to interfere with the rights of a student 
to pursue a complaint of unlawful harassment or retaliation with the United States Department of Education 
Office for Civil Rights. 

Informal Complaint Procedure 

The goal of the informal complaint procedure is to stop inappropriate behavior and to investigate and 
facilitate resolution through an informal means, if possible. The informal complaint procedure is provided as 
a less formal option for a student who believes s/he has been unlawfully harassed or retaliated against. 
This informal procedure is not required as a precursor to the filing of a formal complaint. 

Students who believe that they have been unlawfully harassed may initiate their complaint through this 
informal complaint process, but are not required to do so. The informal process is only available in those 
circumstances where the parties (alleged target of harassment and alleged harasser(s)) agree to participate 
in the informal process. 

Students who believe that they have been unlawfully harassed may proceed immediately to the formal 
complaint process and individuals who seek resolution through the informal procedure may request that the 
informal process be terminated at any time to move to the formal complaint process. 

However, all complaints of harassment involving a District employee or any other adult member of the 
School District community against a student will be formally investigated. Similarly, any allegations of 
sexual violence will be formally investigated. 

As an initial course of action, if a student feels that s/he is being unlawfully harassed and s/he is able and 
feels safe doing so, the individual should tell or otherwise inform the harasser that the conduct is 
unwelcome and must stop. Such direct communication should not be utilized in circumstances involving 
sexual violence. The complaining individual should address the allegedly harassing conduct as soon after it 
occurs as possible. The Compliance Officers are available to support and counsel individuals when taking 
this initial step or to intervene on behalf of the individual if requested to do so. An individual who is 
uncomfortable or unwilling to inform the harasser of his/her complaint is not prohibited from otherwise filing 
an informal or a formal complaint. In addition, with regard to certain types of unlawful harassment, such as 
sexual harassment, the Compliance Officer may advise against the use of the informal complaint process. 
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A student who believes s/he has been unlawfully harassed may make an informal complaint, either orally or 
in writing: (1) to a teacher, other employee, or building administrator in the school the student attends; (2) to 
the Superintendent or other District-level employee; and/or (3) directly to one of the Compliance Officers. 

All informal complaints must be reported to one of the Compliance Officers who will either facilitate an 
informal resolution as described below on his/her own, or appoint another individual to facilitate an informal 
resolution. 

The School District's informal complaint procedure is designed to provide students who believe they are 
being unlawfully harassed with a range of options designed to bring about a resolution of their concerns. 
Depending upon the nature of the complaint and the wishes of the student claiming unlawful harassment, 
informal resolution may involve, but not be limited to, one or more of the following: 

a. Advising the student about how to communicate the unwelcome 
nature of the behavior to the alleged harasser. 

b. Distributing a copy of the anti-harassment policy as a reminder to the 
individuals in the school building or office where the individual whose 
behavior is being questioned works or attends. 

c. If both parties agree, the Compliance Officer may arrange and 
facilitate a meeting between the student claiming harassment and 
the individual accused of harassment to work out a mutual 
resolution. Such a meeting is not appropriate in circumstances 
involving sexual violence. 

 
While there are no set time limits within which an informal complaint must be resolved, the Compliance 
Officer or designee will exercise his/her authority to attempt to resolve all informal complaints within fifteen 
(15) business days of receiving the informal complaint. Parties who are dissatisfied with the results of the 
informal complaint process may proceed to file a formal complaint. And, as stated above, parties may 
request that the informal process be terminated at any time to move to the formal complaint process. 
All materials generated as part of the informal complaint process will be retained by the Compliance 
Officers in accordance with the School Board's records retention policy and/or Student records policy. (See 
Policy 8310 and Policy 8330) 
 
Formal Complaint Procedure 
If a complaint is not resolved through the informal complaint process, if one of the parties has requested 
that the informal complaint process be terminated to move to the formal complaint process, or if the student 
elects to file a formal complaint initially, the formal complaint process shall be implemented. 
A student who believes s/he has been subjected to offensive conduct/harassment/retaliation hereinafter 
referred to as the "Complainant", may file a formal complaint, either orally or in writing, with a teacher, 
principal, or other District employee at the student’s school, the Compliance Officer, Superintendent, or 
another District employee who works at another school or at the district level. Due to the sensitivity 
surrounding complaints of unlawful harassment, timelines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) calendar days after the 
conduct occurs while the facts are known and potential witnesses are available. If a Complainant informs a 
teacher, principal, or other District employee at the student’s school, Superintendent, or other District 
employee, either orally or in writing, about any complaint of harassment, that employee must report such 
information to the Compliance Officer or designee within two (2) business days. 
Throughout the course of the process, the Compliance Officer should keep the parties informed of the 
status of the investigation and the decision-making process. 
All formal complaints must include the following information to the extent it is available: the identity of the 
individual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a 
detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the 
resolution sought by the Complainant. 

http://www.neola.com/green-oh/search/policies/po8310.htm
http://www.neola.com/green-oh/search/policies/po8330.htm
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If the Complainant is unwilling or unable to provide a written statement including the information set forth 
above, the Compliance Officer shall ask for such details in an oral interview. Thereafter, the Compliance 
Officer will prepare a written summary of the oral interview, and the Complainant will be asked to verify the 
accuracy of the reported charge by signing the document. 

Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be taken 
in the investigatory phase to protect the Complainant from further harassment or retaliation, including, but 
not limited to, a change of work assignment or schedule for the Complainant and/or the alleged harasser. In 
making such a determination, the Compliance Officer should consult the Complainant to assess his/her 
agreement to the proposed action. If the Complainant is unwilling to consent to the proposed change, the 
Compliance Officer may still take whatever actions s/he deem appropriate in consultation with the 
Superintendent. 

Within two (2) business days of receiving the complaint, the Compliance Officer or a designee will initiate a 
formal investigation to determine whether the Complainant has been subjected to offensive 
conduct/harassment/retaliation. A Principal will not conduct an investigation unless directed to do so by the 
Compliance Officer. 

Simultaneously, the Compliance Officer will inform the individual alleged to have engaged in the harassing 
or retaliatory conduct, hereinafter referred to as the "Respondent", that a complaint has been received. The 
Respondent will be informed about the nature of the allegations and provided with a copy of any relevant 
administrative guidelines, including the Board's Anti-Harassment policy. The Respondent must also be 
informed of the opportunity to submit a written response to the complaint within five (5) business days. 

Although certain cases may require additional time, the Compliance Officer or a designee will attempt to 
complete an investigation into the allegations of harassment/retaliation within fifteen (15) business days of 
receiving the formal complaint. The investigation will include: 

a. Interviews the complainant; 

b. Interviews the respondent. 

c. Interviews with any other witnesses who may reasonable be 
expected to have any information relevant to the allegations. 

At the conclusion of the investigation, the Compliance Officer or the designee shall prepare and deliver a 
written report to the Superintendent that summarizes the evidence gathered during the investigation and 
provides recommendations based on the evidence and the definition of unlawful harassment as provided in 
Board policy and State and Federal law as to whether the Complainant has been subjected to unlawful 
harassment. The Compliance Officer's recommendations must be based upon the totality of the 
circumstances, including the ages and maturity levels of those involved. In determining if discriminatory 
harassment or retaliation occurred, a preponderance of evidence standard will be used. The Compliance 
Officer may consult with the Board’s legal counsel before finalizing the report to the Superintendent. 

Absent extenuating circumstances, within ten (10) school days of receiving the report of the Compliance 
Officer or the designee, the Superintendent must either issue a final decision regarding whether the 
complaint of harassment has been substantiated or request further investigation. A copy of the 
Superintendent's final decision will be delivered to both the Complainant and the Respondent. 

If the Superintendent requests additional investigation, the Superintendent must specify the additional 
information that is to be gathered, and such additional investigation must be completed within ten (10) 
school days. At the conclusion of the additional investigation, the Superintendent shall issue a final written 
decision as described above. 

The decision of the Superintendent shall be final. 
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The Board reserves the right to investigate and resolve a complaint or report of unlawful 
harassment/retaliation regardless of whether the student alleging the unlawful harassment/retaliation 
pursues the complaint. The Board also reserves the right to have the formal complaint investigation 
conducted by an external person in accordance with this policy or in such other manner as deemed 
appropriate by the Board or its designee. 

Privacy/Confidentiality 

The School District will employ all reasonable efforts to protect the rights of the Complainant, the 
individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with 
the Board’s legal obligations to investigate, to take appropriate action, and to conform with any discovery or 
disclosure obligations. All records generated under the terms of this policy and related administrative 
guidelines shall be maintained as confidential to the extent permitted by law. Confidentiality, however, 
cannot be guaranteed. All Complainants proceeding through the formal investigation process will be 
advised that their identities may be disclosed to the Respondent. 

During the course of a formal investigation, the Compliance Officer or his/her designee will instruct all 
members of the School District community and third parties who are interviewed about the importance of 
maintaining confidentiality. Any individual who is interviewed as part of a harassment investigation is 
expected not to disclose any information that s/he learns or that s/he provides during the course of the 
investigation. 

All records created as a part of an investigation of a complaint of harassment will be maintained the 
Compliance Officer in accordance with the Board's records retention policy. Any records that are 
considered student education records in accordance with the Family Educational Rights and Privacy Act or 
under Ohio’s student records law will be maintained in a manner consistent with the provisions of the 
Federal and State law. 

Sanctions and Monitoring 

The Board shall vigorously enforce its prohibitions against unlawful harassment by taking appropriate action 
reasonably calculated to stop the harassment and prevent further such harassment. While observing the 
principles of due process, a violation of this policy may result in disciplinary action up to and including the 
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in 
accordance with applicable State law and the terms of the relevant collective bargaining agreement(s). 
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in 
the matter, including the ages and maturity levels of those involved. In those cases where unlawful 
harassment is not substantiated, the Board may consider whether the alleged conduct nevertheless 
warrants discipline in accordance with other Board policies, consistent with the terms of the relevant 
collective bargaining agreement(s). 

Where the Board becomes aware that a prior remedial action has been taken against a member of the 
School District community, all subsequent sanctions imposed by the Board and/or Superintendent shall be 
reasonably calculated to end such conduct, prevent its reoccurrence, and remedy its effects. 

Retaliation 

Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful 
harassment, or who has participated as a witness in a harassment investigation is prohibited. 

Allegations Involving Conduct Unbecoming the Teaching Profession/Suspension 

The Superintendent will report to the Ohio Department of Education, on forms provided for that purpose, 
matters of misconduct on the part of licensed professional staff members convicted of sexual battery, and 
will, in accordance with Policy 8141, suspend such employee from all duties that concern or involve the 

http://www.neola.com/green-oh/search/policies/po8141.htm
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care, custody, or control of a child during the pendency of any criminal action for which that person has 
been arrested, summoned and/or indicted in that regard. 

Education and Training 

In support of this Anti-Harassment Policy, the Board promotes preventative educational measures to create 
greater awareness of unlawful discriminatory practices. The Superintendent or designee shall provide 
appropriate information to all members of the School District community related to the implementation of 
this policy and shall provide training for District students and staff where appropriate. All training, as well as 
all information, provided regarding the Board's policy and harassment in general, will be age and content 
appropriate. Covered by Board Policy 5517 

 
15.BULLYING – Please refer to pages 14 – 16 in the middle school section. 
 

SECTION 9:   
SMITHVILLE HIGH SCHOOL DISCIPLINARY ACTIONS 

 
STAFF SANCTIONS  
When students have begun to demonstrate a lack of cooperation in the maintenance of a positive learning 
environment, the following sanctions will be followed (this list is not exclusive; additional actions may apply): 
 Sanction I - Verbal Warnings 
 Sanction II - Parental Contact by Staff Member  
 Sanction III - Detentions (Tuesdays and Thursdays at 6:45 a.m. or as scheduled by assigning teacher) 
 Sanction IV - Emergency Removal from a Class for the Day 
 Sanction V - Teacher/Principal Conference 
 Sanction VI - Office Referral to Principal 
 
SANCTIONS FROM THE PRINCIPAL AND SUPERINTENDENT 
It is the responsibility of the Principal to investigate alleged violations of the Student Conduct Code and act 
upon what he/she believes to be the truth based upon the evidence.  Guilty of violating the Student Conduct 
Code does not need to be proven beyond the shadow of doubt. 

A.  Revocation of Privileges - May result from failure to comply with established rules and regulations 
applicable to those activities. 
 
B. In-School Restriction - At the discretion of the Principal, the student may be detained on school 
premises during school hours but denied the opportunity to participate in classes.  The student is 
responsible for completing class work missed/assigned to him.  The student will not participate in 
extracurricular activities on days of multiple in-school restriction.  Be prepared with materials, be on 
time, be on task, and be quiet and cooperative with supervisor.  
   

C.  Saturday School - Saturday school will be used as assigned by administration and/or staff.  
Saturday school will be monitored by Green Local and staff beginning at 8:00am and ending at 
12:00pm.  No transportation will be provided our students assigned to Saturday School.  Be prepared 
with materials, be on time, be on task, and be quiet and cooperative with supervisor. 
 
D. Suspension - Students may be suspended from school attendance for up to ten (10) days in 
accordance with the Ohio Revised Code.  The Principal, Assistant Principal and Superintendent can 
suspend.  The student will be given written notice of the intent to suspend and will be provided with an 
informal hearing to challenge the reasons for and/or explain his/her reasons for the action(s). The 
hearing may take place immediately.  The student or parent may appeal the decision to the local 
Superintendent.  The student has a right to be represented in this appeal. 
 
E.  Expulsion – Students who commit a violation against the Smithville High School code of conduct in 
the section referenced under dangerous objects or weapons may be expelled by the Superintendent 
for up to one school year. For all other violations, students may be expelled from one to 80 days of 
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school by the Superintendent. Students expelled will receive no credit for class work missed, are 
denied participation in all activities during the time of expulsion, and will be forbidden to be on school 
premises during the expulsion. 
 
F. Permanent Expulsion - When a student 16 years of age or older is being considered for 
permanent expulsion, it is possible that s/he may never be permitted to return to school anywhere in 
the state of Ohio.  A permanent exclusion may be considered if the student is a convicted or 
adjudicated delinquent for committing one or more of the following crimes while on the property of any 
Ohio school. 
 1.  Any possession or involvement with a deadly weapon 
 2.  Drug trafficking 
 3.  Murder, manslaughter, assault or aggravated assault 
 4.  Certain sexual offenses 
 5.  Complicity in any of the above crimes 
 This process is formal and will usually follow an expulsion and the proper notification of the parents. 
 
 Note to Parents - Green Local Schools makes a sincere effort to have disciplinary actions take place 
that will allow the student to remain in  school.  If a disciplinary action does not result in removal from 
school, it  cannot be appealed.  Should a student or parent have questions regarding the propriety of 
such actions, they should contact the Principal. 

DUE PROCESS RIGHTS 
Before a student is suspended, expelled, or permanently excluded from school, there are specific 
procedures that must be followed. 
As long as the in-school discipline is served entirely in the school setting, it will not require any notice or 
meeting, or subject to appeal.  Board Policy 5611. 
 

 
OTHER PREVENTIVE, CORRECTIVE AND DISCIPLINARY MEASURES 

(This list is not exclusive) 
1. Conflict mediation   
2. Rehabilitation 
3. Alternative placement 
4. Community service 
5. Legal action (i.e., referral to law enforcement, pressing charges) 
 
CLASSROOM AND STUDY HALL   
Expectations will reflect the 5 Be-Attitudes: 
1. Be on time in your assigned seat when bell rings. 
2. Be prepared with everything required to be on task and as requested by the staff member in charge (this 
includes homework, paper, pen, books, etc.). 
3. Be on task. No sleeping or putting heads down will be allowed in classes or study hall.  No card playing. 
4. Be respectful to others and their things; in Study Hall and Library be quiet). 
5. Be cooperative with all staff members.  Follow their reasonable requests. 

 
DRIVING TO SCHOOL  
Driving to school is a privilege, not a right. 
 

1. Students must have permission, and vehicles registered, in order to drive to school.  
This is to be shown by displaying a parking permit so that the permit number is visible 
from front.  Permits are available through the Guidance Office.  Students must 
complete a vehicle information form and show proof of driver’s license to receive 
parking tag.  Permits are not transferable directly between students. 

2. Follow all other driving and parking regulations as directed.  This includes the 10 mph 
speed limit, stop signs, yield signs and traffic pattern. 
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3. Students are to park only in designated student parking places.  Students are not to 
park in other places on school property at any time (including behind or in front of the 
Berkey Fieldhouse), nor on the grass.  Violators of this rule will result in the loss of 
their parking privilege. 

4. Yield to right-of-way to pedestrians at crosswalks.  Drive safely and defensively. 
5. Do not loiter in or near cars.  Leave vehicle promptly upon arrival. Leave promptly in 

vehicles when dismissed.  Students are to cleat the premises by ten minutes after 
dismissal (while there is still parking lot supervision). 

 Students are not allowed to go to vehicles during the day without permission from the 
Main Office. 
6. No horseplay in and around the vehicles, including throwing snowballs. 
7. No vandalism of cars or parking lot.  No littering.  Do not drive on grass. Search and 

seizure policy also applies to vehicles driven to school.  The school is not responsible 
for losses by theft or for damage to vehicles.  Vehicles damaged will be reported to 
police and charges possibly filed. 

8. Freshman and sophomores are to park in the lower lot next to the Berkey Fieldhouse. 
 

 
Disciplinary Action 
*NOTE:  Students in possession of tobacco products, alcohol, drugs, or weapons may also be referred to 
law enforcement officials in accordance with the law and police report taken. Drug or alcohol counseling 
may be required. (At the expense of the student) 
Students assigned to detention are to report to the assigned room on Tues. and/or Thurs. 2:30-3:30.  
Detention may be assigned for the noon hour or after school.  Students serving noon detention will be 
expected to eat lunch in the assigned room. 
 
We appreciate your support of Green Middle School and Smithville High School.  The safety and education 
of all our students is our number one priority.  Feel free to contact us if you have any questions or concerns. 

 
Thank You 

  


